1515 West Redondo Beach Blvd.
Gardena, CA 90247

Main Phone: (310)324-1000
Fax: (310)965-9831

Email: info@acmt.ac
http://www.acmt.ac

State of California Bureau for Private Postsecondary and Vocational
Education (BPPVE)

California State Department of Health Service, Radiology Health Branch
(RHB)
California State Department of Health Service, Laboratory Field services
(LFS)

V1.01 (Revised 01/05/2008)

-1-
ACMT School Catalog 2008



American College of Medical Technology (here for referred to as ACMT) is
located in the South Bay area of Los Angeles at 1515 W. Redondo Beach
Blvd., Gardena, CA 90247. ACMT was granted institutional approval from
The Bureau for Private Postsecondary & Vocational Education (BPPVE)
pursuant to California Education Code Section 94311. The Bureau’s
approval certifies that the institutional and its operations meet the
minimum standards established under the law for occupational
instruction by Private Postsecondary Educational Institutions.

Students may receive comparable program information related to tuition
and program length by contacting:

" HEBNEHSSH

-2-
ACMT School Catalog 2008



American College of Medical Technology is a private, postsecondary
Institution. It is organized and operated as a California corporation
known as American School of X-Ray, Inc. d.b.a. American College of
Medical Technology. The Corporation operates under the laws of the
State of California, Los Angeles County, and the City of Gardena. The
College is in compliance with all local, state, and federal laws and
regulations.

American College of Medical Technology is committed to providing
Statement educational programs to all eligible students regardless of
race, creed, religion, national origin, sex, age, disability or medical
condition, except under special circumstances that would constitute
either an occupational limitation or a limitation in participation in the
program offered.

The practices and procedures of American College of Medical Technology
comply with the confidentiality and student record availability provisions
of the Family Educational Rights and Privacy Act of 1974 (as amended)
and the Buckley Amendment. Students, parents of minors, and guardians
of “tax dependent” students have a right to inspect and challenge the
information contained within the records of these students.
Confidentiality of students (and staff) records is strictly protected.
Student information is not available to anyone outside the administration
without a written request/release from the student. However, information
may be released without student consent to accreditation agencies,
government agencies, insurance companies, collection agencies, legal
entities, or for court orders as requested.

The college complies with Title IX of the 1972 Education Amendments,
Equal Opportunity Act of 1972 (Title VII of the Civil Rights Act of 1964),
Section 504, Rehabilitation Act of 1973, and the Americans with
Disabilities Act of 1993.

The School reserves the right at any time to make changes as necessary
in regulations and fees and to cancel any course if registration does not
justify continuance of the program. Any decision made in these areas
would only be performed within the guidelines of federal, state and local
Agencies.

The Student Tuition Recovery Fund (STRF) was established by the
Legislature to protect any California resident who attends a private
postsecondary institution from losing money if you prepaid tuition and
suffered a financial loss as a result of the school closing, failing to live up
to its enrollment agreement, or refusing to pay a court judgment.

To be eligible for STRF, you must be a “California resident” and reside in

California at the time the enrollment agreement is signed. Students who

are temporarily residing in California for the sole purpose of pursuing an

education, specifically those who hold student visas, are not considered a
“California resident.”

To qualify for STRF reimbursement, you must file a STRF application
within one (1) year of receiving notice from the Bureau that the school is
closed. If you do not receive notice from the Bureau, you have four (4)
years from the date of closure to file a STRF application. If a judgment is
obtained, you must file a STRF application within two (2) years of the
final judgment.
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It is important that you keep copies of the enrollment agreement,
financial aid papers, receipts, or any other information that documents
the monies paid to the school.

Questions regarding the STRF may be directed to:

Bureau for Private Postsecondary and Vocational Education
1625 North Market Blvd., Ste. S 202

Sacramento, CA 95834

Ph: (916) 574-7720
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The central mission of American College of Medical Technology is to
educate students with the theoretical and practical knowledge to become
successful healthcare professionals. Our programs prepare students for
occupations in the medical fields.

In support of this mission, the school plays a central role in improving
the well-being of a broad student community locally, nationally and
internationally.

Mr. Donald Harrison, the owner of American X-Ray Company, was the
founder and owner of the American School of X-Ray in Gardena,
California. In the early 1970’'s, x-ray equipment was becoming more
prevalent in medical offices and clinics. Mr. Harrison recognized the vital
importance to public safety, that the staff of such offices be properly
trained in the safe operation of x-ray equipment. To set up a program
that would offer training in radiation protection, x-ray instrumentation
and techniques of radiography, he petitioned the California Department
of Health and Human Services. The State of California established
minimum standards for such training, and in September of 1974, the
American School of X-Ray, the first school for Limited X-Ray Technicians,
was started in Gardena. The first class consisted of 4 students and was
designed primarily for employees of medical offices. All classes were held
in the evenings, two nights per week, to accommodate the medical staff’s
work schedules. The school continued to offer the program, which
included Torso-Skeletal, Chest, Extremity and Skull Radiography.

In July 1996, Daniel Dorim Kim with Daniel Educational Inc. purchased
the school. The name of the school was changed to American College of
Medical Technology (ACMT). One of the first changes made was to
increase instruction to 4 days per week allowing students to complete the
course more quickly. Day classes were also added. Additionally,
approvals were received for Medical Billing and Medical Receptionist
Programs, and classes began for Medical Billing in 1997.

In 1998, the school relocated to a new campus and obtained
accreditation from the Accrediting Commission of Career Schools and
Colleges of Technology. The school was also granted approval from the
Department of Consumer Affairs, Bureau for Private Postsecondary and
Vocational Education to offer additional Allied Health programs.

The American College of Medical Technology is located at 1515 West
Redondo Beach Blvd. in Gardena, California. The city of Gardena is
located east of Los Angeles International Airport. The college is readily
accessible by three major freeways, located at the Redondo Beach Blvd.
Exit of Interstate 110.

The College has eight classrooms, two laboratories, a learning resource
center, and administrative offices. American College’s premises are
wheelchair accessible.

Entrances and exits are located so that the building can be cleared
quickly and safely in the case of an emergency. Vending machines are
available for students and staff use and there are several restaurants
nearby. Parking is available in a well-lit parking lot.
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The maximum number of students per instructor in the classroom lecture
setting ranges from 18-36, depending on the program (see program
descriptions). The maximum number of students per instructor in the
laboratory setting is 18 for all programs. The institution fully complies
with requirements relating to fire safety, building safety, Occupational
Safety and Health Administration, Centers for Disease Control, and the
Department of Health and Human Services.

American College of Medical Technology is equipped with all of the
necessary apparatus and instruments for students’ use in the lecture
rooms and the laboratories.

The following is a list of the laboratories:
1) Clinical Laboratory
2) Examination Room
3) X-Ray Laboratory
4) Microscope Laboratory
5) Learning Resource Center

Major equipment used in the laboratories includes:

Monocular and binocular microscopes

Microbiological hood with HEPA filter

Chemical hood, table-top centrifuges

2 X-Ray units with tables and full accessories

Film processing and developing lab

X-Ray phantoms of all body systems

Shielding devices and dosimetry badges

Sterilizer and autoclave

Coulter S+4 CBC analyzer

Dry chemistry analyzer for blood chemistry
Microbiological incubator

Simulated hospital room set-up and doctor’s office set-up
Phlebotomy chairs and set-ups

12 lead EKG machines, crash carts, defibrillators

CPR dummies, body model charts, skeleton models
Analytical balance and scales

General chemistry and urinalysis testing units

General medical assisting equipment, such as blood pressure
cuffs, injectables, thermoscan, and mobility equipments
e Projectors and television teaching units

The classrooms are equipped with ample seating, desks, whiteboards,
and visual aids. Instructors have access to televisions, VCRs, overhead
projectors, and a laptop with projector to use in classroom instruction.
The Learning Resource Center is equipped with computers, books,
journals, and reference materials.

The administrative offices are equipped with computers, printers, copy
machines, fax machines, Internet access, multi-line phones, and other
equipment useful for performing administrative duties.
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President/Chief Executive Officer: $ % & &

Dean of Administration: - %
Director of Student Services: (
Director of Business and Registrar’s office: hy*

Dean of Academic Affairs: + - H— )& &
Health Care Administration: - % D Xoi
Business Administration: hy*

MRI Program Director: D) + h* ./D)0.D) 0
MA Program Director: ) 1 D M |
DMS Program Director: + - H— h )& &

RT Instructor: / = % .0

MRI Instructor: . 0.D> o0

MA Instructor: ) 1 D)

DMS Instructor: + - H— h )& &

ESL program: + %
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Alcohol and Substance
Abuse Policy

Campus Security
Information

Incident Reporting

The College administration has designated the College an alcohol and
drug-free institution. In keeping with its educational mission, the College
assumes the responsibility to inform the school community about alcohol
and substance abuse through videotapes, lectures and handouts. The
manufacture, distribution, sale, or possession of any controlled substance
without a prescription is illegal under both state and federal laws. The
school will immediately terminate any employee or student who violates
this policy on the school premises.

American College of Medical Technology does not have a police
department on campus. However, the Gardena Police Department,
located at 1718 W. 162" St., Gardena, CA 90247, has California State
Police Officers empowered by the State of California with the authority to
enforce all state and local laws.

The City of Gardena Police Department can be reached at (310)323-7911
for non-emergency situations and 911 for police dispatch in emergency
situations. Gardena Police Officers patrol the city of Gardena 24 hours a
day, 365 days per year. They enforce all applicable local, state, and
federal laws, arrest violators, investigate and suppress crime, and
provide a full range of police services.

The City of Gardena Police Department does handle calls for service on
campus. All requests for police service should be made to the City of
Gardena Police Department (1718 W. 162" Street, Gardena, California
90247). All crime occurring on campus should be reported immediately
to the Department to ensure appropriate action is taken. The school
endorses a policy that strongly encourages victims to report all incidents
to the administration or to the police department anytime of the day or
night.

Police, fire, or medical emergencies should be reported by dialing 911
from any telephone on campus. All telephones (College, private, public)
located on College grounds are tied into the 911 emergency systems.
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Campus Security Crime  The following statistics are obtained from the local police department for

Report the ACMT campus and the immediate surrounding area.

" 2334 2335 2336
Murder/Non-negligent manslaughter 0 0 0
Non-forcible sex offenses 0 0 0
Robbery 0 0 0
Aggravated assault 0 0 0
Burglar 0 0 0
Motor vehicle theft 0 0 0
Arson 0 0 0
Negligent manslaughter 0 0 0
# .

Murder/Non-negligent manslaughter 0 0 0
Aggravated assault 0 0 0
Forcible sex offenses (including forcible

rape) 0 0 0
Non-forcible sex offenses 0 0 0
Arson 0 0 0
Negligent manslaughter 0 0 0
Simple assault 0 0 0
Liquor law violation 0 0 0
Drug law violation 0 0 0
Illegal weapons possessions 0 0 0

+
Liquor law violation 0 0 0
Drug law violation 0 0 0
Illegal weapons possessions 0 0 0
Safety Tips The nature of the studies and programs at the school requires the

campus building to be open until late at night. Regardless of the time of
the day or night, individuals should be alert and aware of their
surroundings and exercise good common-sense safety precautions.
Anyone parking on campus should remember to lock their vehicles and
consider investing in a steering wheel locking device and/or alarm. The
school offers and Escort Service when walking at night. Most importantly,
anyone needing assistance should not hesitate to contact the
Administrative Office.

Hours of Operation Monday through Thursday from 8:00 a.m. to 10:00 p.m.
Friday from 8:00 a.m. to 5:00 p.m.

Holidays There will be no classes on the following dates:
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12/21/2007 Winter Recess Begins

1/2/2008 Classes Resume
1/21/2008 Martin Luther King, Jr. Day
2/18/2008 President's Day

5/26/2008 Memorial Day

7/4/2008 Independence Day
9/1/2008 Labor Day

11/11/2008 Veteran's Day

11/27/2008 Thanksgiving Day
12/19/2008 Winter Recess Begins
1/5/2009 Classes Resume

Tuition and fees for all courses are listed in Insert B at the back of this
catalog. The program cost is the total charges to the student, which
includes the registration fee, tuition, books, and supplies. The
registration fee is non-refundable, unless student cancels, and is due
when the Enrollment Agreement is signed. Tuition is disclosed and
agreed upon at the time of enrollment. All terms and obligations are
reflected in the enrollment agreement.

Tuition is due and payable on the first day of class unless other
arrangements have been made with the Business Office. Payments must
be made on time or late payment penalties may be assessed. Other costs
that the student must take into consideration when calculating the cost
of the program include room and board, personal expenses, and
transportation. All students are responsible for providing their own
transportation for all programs associated with the classroom, clinical or
field education.

A payment plan is available to students whose financial aid assistance is
not sufficient to cover the full amount of tuition and fees. The total
amount due is divided into equal monthly installments for the period
specified for each program in the catalog. There is no finance charge for
the payment plan and tuition payments are due monthly. Failure to meet
financial obligations while enrolled may result in dismissal of the students.
Unless other arrangements have made, all accounts must be current
before final exams can be taken or diplomas issued.

A student may cancel their agreement with the College up to midnight of
the fifth business day after the first class for which the student has
enrolled. Cancellation occurs when the student gives written notice of
cancellation to the school at the address specified in the agreement. If
the notice of cancellation is mailed, postage prepaid and properly
addressed, then the notice of cancellation is effective on the date of the
postmark, if the postmark falls within the cancellation period.

_12_
ACMT School Catalog 2008



If the school has given the student any equipment, the student shall
return the equipment within 30 days following the receipt of the notice of
cancellation. Upon return of all equipment, books, and supplies, the
student will have no financial liability. If a student fails to return any
equipment within this 30-day period, the school will retain that portion of
the consideration paid by the student equal to the price of the equipment.
The College will refund any consideration paid within 10 days of receipt

of the notice of cancellation.

If a student withdraws from the school after the cancellation period, the
school will retain STRF fees paid and remit a refund minus a registration
fee (not exceed $75.00), within 30 days following the student’s
withdrawal. The student is obliged to pay only for the educational
services rendered as well as unreturned books/supplies. The refund shall
be the amount the student paid for instruction which the student has not
received but for which the student has paid, the denominator of which is
the total number of hours of instruction for which the student had paid.

If the student has obtained books/supplies from ACMT, and returns it in
new condition within 30 days of the date of withdrawal, ACMT will refund
the amount paid by the student for the books/supplies. If a student fails
to return any books/supplies in new condition within 30-day period,
ACMT will offset the cost of the books/supplies against the refund.

If the student subsequently returns any of the books or supplies in new
condition within 30 days following the withdrawal, the school will refund
the charge for the returned items.

If the amount a student has paid is more than the amount that the
student owes, then a refund will be made. If the amount a student had
paid is less than the amount that student owes for services rendered up
to the date of withdrawal, then arrangements will be made for full
payment of the balance.

For programs beyond the current payment period, if a student withdraw
prior to the next payment period, all charges collected for the next period
will be refunded.

The following table outlines an example of a refund due based on
percentage of training completed, assuming the student paid following:

Less Fee for Less
Total Contract  Registration Books/Supplies  Tuition Fee
$8,075.00 $75.00 $2,000.00 $6,000.00
% Completed Refund Due % Completed Refund Due
10% $5,400.00 60% $2,400.00
25% $4,500.00 75% $1,500.00
50% $3,000.00 100% $0.00

For the purpose of determining the amount a student owes for the time
attended, the student shall be deemed to have withdrawn from classes
when any of the following conditions apply:
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(@) The student notifies the school of his/her withdrawal, or the actual
date of withdrawal

(b) The school terminates the student’s enrollment

(c) The student fails to attend classes for a three-week period. The date
of withdrawal for the purpose of this case is determined by the last date
of recorded attendance

(d) The student fails to return from a leave of absence. The date of
withdrawal in this case is determined as the last date of recorded
attendance

The College Refund Policy is also outlined in the ACMT Enrollment
Agreement and Installment Contract.

If any portion of the tuition was paid from Financial Aid funds, the refund
will be sent to the originator of those funds in the following order:

. Unsubsidized Federal Loans
. Subsidized Federal Loans

. Federal PLUS Loans

. Pell Grant Program

. SEOG Grants

auabhwN =

Within 30 days of withdrawal, the student will receive a NOTICE OF
REFUND with the amounts calculated per above example.

The Federal Return of Title VI Funds policy states, “Up through the 60%
point in each payment period or period of enrollment, a pro rata schedule
is used to determine the amount of Title IV funds the student has earned
at the time of withdrawal. After the 60% point in the payment period or
period of enrollment, a student has earned 100% of the Title IV funds.”

When a student is eligible for Title IV and withdraws from school, or is
terminated by the College prior to completing 60% of the payment period,
Title IV eligibility will be recalculated based on the percentage of the
payment period attended. For example, a student who withdraws or is
terminated after completing only 30% of the payment period will have
“earned” only 30% of the Title IV received. The school and the student
must return any disbursement received in excess of the “earned” amount.
A student who attends more than 60% has earned in full the total Title IV
funds and no portion needs to be returned.

However, the California State law differs from the Federal Title IV Fund
policy. The California law requires a refund of all tuition that is not
earned. Since more stringent of the two takes precedence, all unearned
tuition is refunded by the ACMT.
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1. Applicants must either:

a. Have a high school diploma, or

b. Have a General Education Diploma (GED) certificate, or

c. Be beyond compulsory school age in the State of California, and
demonstrate the ability-to-benefit (ATB) by passing a standardized test
that reliably and validly measures the applicant’s ability to be
successfully trained to perform all required coursework.

Please see program descriptions for specific prerequisites for each
program.

2. Applicants must be able to communicate effectively in the English
language. As all courses at the College are taught in English, the
students must be able to speak, read, and write in English fluently.
English abilities will be determined through the College’s admission tests,
interview, and completion of the application.

3. Applicants must complete an application for admission.

4. Applicants must complete an oral evaluation with the Admissions
Department. Parents or spouse are encouraged to be present.

5. The Bureau for Private Postsecondary and Vocational Education,
Department of Education, Department of Health Services and Accrediting
Organizations require that all prospective students take and pass an
entrance test prior to admission and enroliment into allied health
programs. ACMT administers the following exams as prerequisites for
admission to the college:

The Wonderlic Scholastic Level Exam: The student applying for all
programs must score the minimum of 18 points to be considered for
admission to ACMT. Applicants failing to achieve the required scores may
re-test.

The above entrance test is administered at the College. There is no
charge to sit for the entrance examinations.

6. Applicants must complete all financial arrangements prior to admission.

7. Applicants must complete an Enrollment Agreement, which must be
signed by a parent or guardian if the applicant is considered a legal minor.

8. Applicants who are accepted for admission must participate in an
Orientation Session to complete the admission process.

9. Prior to externship commencement, all students must complete a
Basic Life Support Health Care Provider Class, provide evidence of a
negative Tuberculosis test or negative findings on a chest X-ray for active
Tuberculosis, and be vaccinated with the Hepatitis B vaccine.

-15-
ACMT School Catalog 2008



1*

1. The prospective student should make an appointment with an
Admissions Representative of the school.

2. The Admissions Representative will assess the prospective student’s
qualifications and abilities for the program in which the student is
interested. Alternative program opportunities can also be discussed at
this time. A physical tour of the facilities of the campus, including the
lecture rooms, laboratories, computer laboratory, library, and other
campus facilities can also be conducted.

3. The prospective student should be prepared to:

a. Submit a High School Diploma, or its equivalent, as specified in the
Admissions Requirements

b. Complete an enrollment application

c. Complete an admission form

4. An appointment to sit for the Scholastic Level Examination Test at the
College will be made at this time. To be considered for enroliment, each
student must demonstrate a passing score on both examinations.

5. Students who wish to apply for credit for previous education, training,
or work experience must submit a Credit for Previous Education, Training,
or Work Experience form (CPETWE) and provide official transcripts for
educational training, or documentation of the work experience. A
placement examination may be given to determine the best level for the
student in a program. Training received at foreign educational institutions
may need to be evaluated for U.S. equivalency by an approved

evaluating agency. There will be no charge for these evaluations except
for those charges required by outside agencies.

6. For Federal Financial Aid eligibility, students are referred to the
Financial Aid Office.

7. The student will receive a Letter of Acceptance or Rejection within
approximately one week of completion of Admission forms and
documents. Students must contact the college to verify acceptance
within one week of receipt of the Acceptance Letter. The Letter of
Acceptance will indicate the date of the appropriate orientation session.

Applicants without a high school diploma or equivalent will be required to
pass the Wonderlic Basic Skill Test (WBST) in order to qualify to receive
Federal Student Financial Assistance from the Federal Title IV programs.
These include Federal Pell Grants, Supplemental Education Opportunity
Grants, and the Federal Family Education Loan Programs or Federal
Direct Student Loan Programs. An independent test administrator
administers the test on the College premises.

No Federal funds will be disbursed for any ATB student prior to that
individual passing the required examination. A separate file of the test
scores of all ATB applicants is maintained for a minimum of five years.

ATB students meet with the Dean of Academic Affairs at the end of each
module to review their academic progress.
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Students applying for credit in any of the following categories must
complete a Credit for Previous Education, Training, or Work Experience
(CPETWE) form. Other supporting documentation, such as official
transcripts and course descriptions, must be submitted with the CPETWE
form. You can obtain a CPETWE form from the Admission Department.
Students who believe that they may qualify are encouraged to apply for
credit. Those who will be using veteran’s benefits to attend the College
must complete the requested form.

90 : The College will consider awarding
credit from accredited postsecondary institutions and military training

and experience. When an evaluation is made of the student’s transcript,
credit may be awarded for courses successfully completed with a grade

of “C” or higher from another accredited postsecondary institution where
course and credit value are comparable to those offered by ACMT.
Transcripts from foreign institutions must meet the same requirements

as domestic institutions, and must be translated. The college does not
guarantee the transferability of credits from other educational institutions.

20 » : College level examination credits may be accepted in lieu of
general education courses with minimum scores recommended by the
test publisher (Educational Testing Service), and the English section must
include an essay portion. Credit for non-college credit course may be
determined to be equivalent based on course content and educational
objectives. A proficiency examination may be required.

;0 F : The school will consider awarding credit for
experiential learning (previous work experience). Equivalency to related
course work may be determined by submission of supporting
documentation, such as a job description, a description of equipment
used, a description of the work environment, and verification of
employment by the previous supervisor or employer on the employer’s
letterhead, or other appropriate forms of documentation which verify
previous employment or work experience. The awarding of credit and
determination of equivalency for experiential learning to related course
work will require that the student submit proof of experience and
demonstrate skill proficiency of 70% on the program exam.

Once an applicant has demonstrated previous education, training, or
work experience that could qualify for advanced standing, the applicant
must pass a challenge examination for the specific program and course
to verify the current level of their knowledge. The challenge examination
must be passed with a minimum score of 70%. Upon successful
completion of the challenge exam, the student may be granted advanced
placement in a program course. A candidate that fails a challenge
examination may retake the exam in 30 days. The interval allows
adequate time to review the material and relearn information lost over
time. Failure of a challenge examination twice prevents advanced
standing.

The combined awarded credit will not exceed 75% (in credit units) of the
total program and will not be used in calculating the cumulative grade
point average. Applicants will receive a written notification regarding
their request for credit. If an applicant is denied credit, they may present
a written appeal for reconsideration to the Dean of Academic Affairs.

During orientation, pertinent policies and procedures concerning students,
the institution and programs are discussed. Additional forms are
completed and any questions related to the college can be answered.
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A student has the right to cancel his/her enrollment agreement for
educational services, and/or any equipment or other goods and services,
until midnight of the fifth business day after the first class of the program.
Cancellation occurs when the student gives written notice of cancellation
to the school at the address specified in the agreement. If mailed, the
notice of cancellation is effective from the date of postmark, provided the
notice was properly addressed, with postage prepaid. For policies
regarding obtaining a refund of the fees paid to date, please refer to the
Refund Policy in this catalog.

A student has the right to withdraw from the College at any time after
the deadline for the cancellation. For the policies on the refund of the
fees, please refer to the Refund Policy in this catalog.

For inquiries regarding international students issues, please contact the
office of international student affairs (OISA).

# $ P -
$ 3

Students must meet the following requirements in order to qualify for a
Diploma:

1. Achieve a cumulative grade point average of 2.0 or higher (grade of C
or higher)

2. Attend at least 85% of the scheduled hours of the program

3. Complete all designated requirements (tests, assignments, etc) of the
program

4. Satisfy all financial obligations to the school

5. Satisfactorily complete the entire program within 1.5 times the normal
program length

6. The student must satisfactorily demonstrate the knowledge and skills
required by the occupation for which the training is intended

Students are required to pass all courses with a numeric grade of 2.0 or
above (letter grade of C or higher) for each course of the didactic portion
of the program. A student who fails to achieve 70% in a course will be
dismissed from the program. At the midpoint of each course, students
will be evaluated by the instructor. At that point, if a student is achieving
70%, the student will be either given a verbal warning or placed on
probation.

When a student’s examination scores are sufficiently low, or the student
has failed a number of examinations such that they cannot achieve 70%
even if they get 100% on the remaining test, they will be dismissed
before the end of the course.

A student that fails a course and is subject to dismissal may submit a
petition to the Dean of Academic Affairs asking to be allowed to repeat
the course. The Dean will allow the repetition only if the Dean can
reasonably expect that the student will satisfactorily complete the entire
program. No student will be allowed to repeat more than one course.
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Students are required to attend more than 85% of the scheduled
sessions throughout the entire didactic program. Any student that does
not meet the minimum attendance (85%) for a didactic program will be
dismissed. When a student falls below 95% attendance, they will be
given a verbal warning by their instructor. When a student falls below 90%
attendance, they will be placed on probation for the remainder of the
didactic program. The student is notified in writing and is required to
meet with the Dean of Academic Affairs. When a student falls below 85%
attendance, they will be dismissed from their program. There will be no
make-up for absences. If the situation arises that is beyond the control of
the student, and an absence from the school of more than 15% of the
program is anticipated, the student is advised of his/her ability to take a
Leave of Absence. The school will assume that a student who is absent
for 21 consecutive days without notifying the school, has withdrawn from
the program.

Tardiness is a disruption of the learning environment and is strongly
discouraged. An accumulation of four (4) tardy occurrences is counted as
one absence. A student is considered to be tardy when arriving 15
minutes after the start time of the class, or leaving 15 or more minutes
early. Students not in class for at least 50% of the time will be
considered absent for one day.

A student is expected to take all course examinations and projects on the
scheduled dates in order to demonstrate successful academic and
practical progress. If a student misses examination, make-up
examination will be arranged by the faculty. If a student does not take
the missed examination, he/she will receive 0% on the examination.

A student who misses more than 10% of required examination will be
placed on probation. When any student misses more than 15% of the
examinations, they will be dismissed from the program.

The student must satisfactorily complete the program within 1.5 times
the normal length of the program in calendar weeks. A Leave of Absence
is not included in the calculation of the length of study. If the student is
at risk of not being able to complete the program within the maximum
timeframe, the student will be dropping from the program. The student is
notified in writing and may petition for re-instatement. The student may
be reinstated if the student takes corrective actions to ensure timely
completion. Otherwise, the student will be dismissed.

All programs offered at the American College of Medical Technology
include a clinical externship, in which the students obtain clinical
experience in the field they have chosen. Clinical externship sites are
determined for each student by the Program Clinical Coordinator, and
each student must attend his/her assigned site. The following is a list of
requirements for clinical externship:
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1. During the Clinical Externship, students must take every reasonable
effort to be available during general clinic/office hours — as a minimum
from 8:00 a.m. to 6:00 p.m. Monday through Friday. Part-time
externship may not be available. If a student cannot meet the clinical
externship hours, they may be dropped from the program.

2. All students must complete a Basic Life Support Health Care Provider
Class (also known as CPR) before they are placed in an externship site.
3. Prior to externship commencement, students must provide evidence of
a negative Tuberculosis test, or negative findings on a chest x-ray for
active Tuberculosis.

4. Prior to completion of the first module, students must be vaccinated
with the Hepatitis B vaccine.

While on externship, students are required to follow all policies that the
externship site has established for its employees. Although the
externship portion of each program is an integral part of the College, a
different set of satisfactory progress requirements may be necessary.
This is due to the varying work environments and regulations that an
externship site may require of its employees. When a student is
disciplined at an externship site, the student will be placed on probation
for the disciplinary period specified by the externship site. When a
student is dismissed from an externship site, the student will
immediately be placed on probation for the rest of the clinical period. The
student is notified in writing and is required to meet with the Dean of
Academic Affairs. When a student is either disciplined or dismissed from
an externship site for the second time, the student will be reviewed for
possible termination.

Enrolled students agree to conduct themselves within the limits of
acceptable behavior and appearance set forth by the school. The school
also expects the behavior of the students to reflect favorably upon our
institution when the students are participating in off-site activities, such
as health fairs and field trips, and during the student’s externship.

The following are considered to be violations of college policy on student
conduct that will result in the offending student’s probation:

1) Smoking in the classroom, restrooms or laboratories

2) Eating or drinking in the laboratories

3) The use of indecent or profane language

4) Disruptive behavior during a lecture

5) Disrespectful behavior to another student, administrator or faculty
member

6) Handling any equipment without the supervision or permission of the
instructor. Students are expected to handle all equipment with care.
Damage resulting from negligence on the part of a student can result in
the student being billed for the cost of broken equipment.

7) Gum chewing in the classroom or laboratories

8) Not wearing uniforms according to the uniform regulations while in the
classrooms or laboratories

The followings are considered to be serious violations of college policy on
student conduct and will result in the offending student’s termination:

1) Cheating in any form on academic work

2) The possession or use of drugs, alcohol, or weapon on college
property

3) Destruction or theft of any college property

4) Failure to follow or willful disregard of safety regulations
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When a student has been placed on probation, the student is notified in
writing and is required to meet with the Dean of Academic Affairs. The
goal of the meeting with the Dean is to determine the underlying reason
for the action that led to the probation and decide if these actions can be
corrected or eliminated to prevent a repeat of the probation. The written
notice will include the date of action, the type of probation, the action
needed for reinstatement, the deadline for reinstatement, and the
consequences if not reinstated. Continued offenses will result in the
student’s dismissal. If the student feels that the probation was given
unfairly or is in error, the student should submit a petition, obtained from
the registrar, before the stated deadline for reply.

A student who does not meet the Satisfactory Academic Progress
requirements, violates provisions listed under Student Conduct, or who
fails to pay the tuition, is not available for assigned externship site, will

be terminated. In the event of termination, the student will receive a
written notice showing the date of action, the cause, and the deadline for
a petition. If the student feels that the termination was unfair or in error,
the student should submit a petition, obtained from the Registrar’s Office,
before the stated deadline. The Committee will review the petition for
further consideration. If the petition is denied, the student may submit a
second petition. The College will review the second petition.

The school primarily uses the numeric grade 4.0 scales to measure and
indicate student progress. Occasionally, a letter grade may be used for
indication only. The following chart outlines the conversion:

/ < <
90-100% 3.4-4.0 A
80-89% 2.7 -3.3 B
C (minimum passing
70-79% 2.0-2.6 grade)
60-69% 1.3-1.9 D
0-59% 1.2 or below F

In the case of a course repetition, both the original and repeated course
is counted as the course attempted. However, the higher grade will be
used in the computation of the GPA.

In addition to the grade, the following notations may also be indicated on
the transcript:

Incomplete (I): Student may file for an Incomplete Grade (I), under
approval of the instructor, one (1) week prior to final examination. A
student may not file for an Incomplete Grade after sitting for the final
examination. The petition should be completed by the student and signed
by the instructor. The Incomplete Grade should be changed to a letter
grade by the end of the following course. Failure to complete the
Incomplete Grade will result in a letter grade of “F".

# Financial Aid Students: Note that filing a petition for an Incomplete
Grade may suspend financial funding, so please contact the Financial Aid
Office for further details.

In Progress (IP): Instructors may choose to submit a notation of In
Progress (IP) for student who needs to take missed examination, or turn
in laboratory assignments. The In Progress notation should convert to a
letter grade no later than the second week after the final examination.
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Credit (CR), No Credit (NCR): Certain classes may be taken for Credit
(CR) only. Upon completion of the class, the passing student (all
examination and the final exam are passed with a score of 70% or higher)
will receive the notation of CR, without the numeric grade. This
mechanism is set up for students to receive credit for a class without the
numeric grade. If the student fails a CR class, the student will receive a
No Credit (NCR) notation for that particular class. The student must
repeat an NCR class.

Credit by Examination (CR/EX): A student may petition to be granted
approval to challenge a course. Upon the approval of the Dean of
Academic Affairs, the student may sit for an advanced placement
examination.

Dropped (W): Students who withdraw from an enrolled program after the
fifth day of the class start date will receive a letter of "W". Dropped
students may file for re-admission. Please contact the Admissions
Department for re-admission procedures.

Honor Roll (H): Students with a cumulative GPA of 3.0 or above will be
placed on the Honor Roll. The Honor Roll notation will be noted on their
transcripts.

Dean's List (DL): Students with a cumulative GPA of 3.5 or higher will be
placed on the Dean's List. The Dean's List notation will be noted on their
transcripts.

President's List (PL): Students with a cumulative GPA of 3.75 or higher will
be placed on the President's List. The President's List will be noted on
their transcripts.

$

A Leave of Absence is approved only if the school can reasonably expect
that the student will be able to come back to school at the end of the leave.
Recipients of Title IV funding should talk to a Financial Aid Officer before
taking a leave of absence, as financial consequences may be involved.
Generally, only one leave of absence, not exceeding 180 days, may be
granted to a student in a 12-month period. However, more than one leave
of absence may be granted for the limited, well-documented cases due to
unforeseen circumstances as described below.

Provided that the total number of days of all leaves of absence does not
exceed 180 days in any 12-month period, a student may be granted
additional leave of absences as follows.

¢ One additional leave of absence, if it does not exceed 30 days and the
school determines that it is necessary due to unforeseen circumstances;
this type of leave of absence would have to be subsequent to the granting
of the single leave of absence, which is granted at the school's discretion.
e Subsequent leaves of absence in well documented circumstances for
jury duty, military reasons, or circumstances covered under the Family
and Medical Leave Act of 1993 (FMLA) (Public Law 103-3), enacted
February 5, 1993.

The circumstances that are covered under the FMLA, as applied to
students, are as follows:

-Birth of a son or daughter of the student and the need to care for that
son or daughter (for 12 months beginning from the date of birth of the
child)
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-Placement of a son or daughter with the student or adoption or foster
care (for 12 months beginning on the date of the placement)

-Need to care for the student's spouse, or a son, daughter, or parent, if
the spouse, son, daughter, or parent has a serious health condition

-A serious health condition that makes the student unable to function as a
student

The leave of absence does not have to be for a single continuous period or
time. It could include interruptions. A student may be granted a
multiple-period leave of absence for a single reason only if the student
makes such request initially. This type of leave of absence will be treated
as a single occurrence of leave of absence.

Students requesting a Leave of Absence must submit a signed Leave of
Absence request form. If the student is unable to come to school, the
student can call the Registrar and request LOA verbally. In this case, a
signed request form should be received by the school within 21 days from
the last date of attendance. The Application for Leave of Absence can be
obtained at the Registrar's Office.

If a student fails to return from the leave of absence, the student would
be withdrawn from the school the following day of the scheduled return
date. For the students receiving Title IV funding, this will result in a
significant financial consequence. Among other repercussions, the grace
period for the repayment of the loan may run out.

The student who has withdrawn or who has been terminated by the
school may submit a petition for re-admission. The school will consider
re-admission only if the student can document that the conditions that
lead to withdrawal or termination have been resolved, and if the school
can reasonably expect that the student will make satisfactory progress.

The College understands that unforeseeable circumstances and personal
concerns do arise at times, and are often out of the control of the student.
The College is committed to working with students to ensure that their
schooling is minimally affected during such circumstances.

American College of Medical Technology strives to provide the best
educational training possible for all students. If a conflict should arise, for
any reason, between the College and the student, the student is
encouraged to attempt a resolution of the problem with the parties
involved. The student may lodge a complaint by communicating orally or
in writing to any instructor, administrator, or admissions personnel. The
recipient of the complaint shall also transmit the complaint as soon as
possible to the Dean of Students.

If the student feels that his/her oral complaint was not resolved within a
reasonable period, the student is recommended to submit the complaint
in writing to the Registrar, which will be forwarded to the Dean for review
and appropriate action. Student Complaint Forms may be obtained from
the Registrar. Upon submission of the complaint, the College will provide
the student with a written summary of the College's complaint procedure.
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The College shall, within ten (10) calendar days of receiving the written
complaint, provide the student with a written response, including a
summary of the institution's investigation and disposition of it. If the
complaint or relief requested by the student is rejected, the reasons for
the rejection will be outlined in the College's written response.

After having exercised the procedures set forth above without satisfactory
resolution, the student may file a formal complaint to one or more of the
following agencies listed below:

Bureau for Private Postsecondary and Vocational Education (BPPVE) School
Code 1916021

1625 North Market Blvd., Ste. S 202

Sacramento, CA 95834

(916) 574-7720

# 1 # $%

American College of Medical Technology maintains a Student Affairs Team
to assist students by providing them with access to programs, and
assistance outside the classroom. Information on community resources,
including referrals for counseling for substance abuse, is also available. In
addition, application forms for a student rate Bus Pass can be obtained,
and schedules for busses serving the local area are available. Locations of
nearby restaurants, libraries and hospitals, along with service agencies in
the area, are also available.

The Registrar's Office maintains student records. School certificates,
diplomas and transcripts may be obtained here. The student's written
request is required before educational records may be disclosed to third
parties, with the exception of accrediting bodies and government agencies
so authorized by law. One copy of a student's transcript will be issued to
the student upon graduation. There will be a $5.00 charge for any
additional copies.

Students are encouraged to discuss any concerns about their academic
progress with their instructor or the Dean of Students.

ACMT maintains a policy of placement assistance for all graduates.
Although job promises or guarantees cannot be made, the Career
Development Department attempts to place every graduate. The College
offers job assistance with resume writing, interviewing techniques, job
search techniques, and arrangement of interviews. There is never a
charge to graduates for placement assistance.

Students with alcohol or substance abuse problems create safety and
health risks for themselves and others. Such abuses also can result in a
wide range of emotional and behavioral problems. Therefore, the school
makes available to everyone at the school a variety of alcohol and
substance abuse awareness programs, which are designed to discourage
the use of illicit substances and to educate students on the merits of legal
and responsible alcohol consumption. In compliance with the Drug-Free
Schools and Communities Act Amendments of 1989 (Public Law 101-226)
the school has a program to prevent the illicit use of drugs and the abuse
of alcohol by students and employees.
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The program consists of:

1) Distribution of the "Drug Information Supplement”, provided at the
time of employment or enroliment, describing the perils of drug abuse,
and health and life threatening risks associated with the use of illicit
drugs and alcohol.

2) Referrals to drug and alcohol counseling, community treatment or
rehabilitation programs and/or services.

3) Referrals to workshops and seminars with outside experts conducting
the lectures on anti-drug and alcohol programs.

The College strictly prohibits the use, possession or sale of drugs or
alcohol in or on its premises. Anyone that violates this rule is subject to
immediate termination.

Students in need of assistance can call the Focus on Recovery Help Line
at 1-800-274-2042, 24 hours a day, 7 days a week. This organization
provides counseling and referral assistance to students who are troubled
by alcohol or substance abuse problems. The service is completely
confidential and free. Any decision to seek assistance is not used in
connection with any academic determination or as a basis for disciplinary
proceedings.

The Ability to Benefit Student Service Team is designed to focus on the
needs of the ATB students. The Team services include academic and
individual counseling, supervision and monitoring of attendance records
and leave of absences, placement assistance, employment searching
skills and assistance with information concerning transportation, child
care and housing.

The Team holds monthly meetings to discuss student issues and concerns,
progress and success.

To insure the safety of the student, faculty and staff, ACMT does not
tolerate violence.

In case of assault, parties involved will be escorted off the campus
property and be instructed not to return to the campus until contacted by
the school. Authorities may be contacted at the time.

Any form of assault may result in warning, probation or dismissal from
the program.
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Diagnostic Medical Sonography, or ultrasound, uses high
frequency sound waves to create visual images of internal
structures in the body for medical diagnosis. Sonography is
used to examine many different areas of the body without
making incisions or injecting radioactive material into a patient.

v FEATIIDEe — . Sonographers need knowledge of human anatomy, physiology,
KEY FEATURES S 7=, . . .
| | pathology and physics in a clinical environment; a logical and
- precise mind is a plus. However, it's also very important to
with convenient, accessible have a good “bedside” manner and be empathetic to the
scheduling through online or anxiety a patient may have about the exam or any problems it
classroom adult-oriented may reveal.

learning environments.
- ( >

- . The DMS program offers an A.S. degree, a B.S. degree, and a
The Bureau for Private certificate program (restricted to licensed medical
Postsecondary & Vocational professionals only). The Associate degree concentration
Education. focuses on the abdomen, obstetrics and gynecology, and small
parts sonography. The Bachelor's degree program of study
adds echocardiography and vascular sonography to the skills
learned in the Associate degree. Certificates are available in
general ultrasound (abdomen/obstetrics and gynecology/small
parts) and cardiovascular ultrasound (vascular and
echocardiography) for licensed medical professionals.

— Full-
time financial aid availability
and reasonable costs.

— Academic
credentials and real-world

experience. .
At ACMT, the DMS program accepts students into the program

l | after a variety of prerequisites are completed, including a GPA

of 2.5 or better, volunteer hours in a hospital or clinical setting,
and CPR certification. You need to be a practicing medical professional or a graduate with a
medical degree in order to be admitted.

The ACMT DMS program boasts a 100% job placement rate for its graduates. Graduates from our
program work all over the country, including California, Arizona, Oregon and Nevada. We have
current clinical affiliations with hospitals all over the United States. Career options include clinic,
hospital or laboratory-based sonographers, mobile sonographers, with additional opportunities in
education, administration, or research.

DMS grew rapidly in the last 20 years and the Bureau of Labor Statistics Occupation Outlook
Handbook says DMS is expected to grow faster than average through 2012. According to the BLS,
“median annual earning of diagnostic medical sonographers were $48,660” in 2002, with slightly
higher earnings for sonographers working in physicians’ offices ($50,390) and hospitals ($47,530).

Please see our catalog for
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Studies in diagnostic medical sonography are offered at the bachelor’s, associate, and certificate
levels. The curriculum fosters didactic and clinical skills in the application of high-frequency sound
waves to image internal body structures and some of their functions for medical diagnosis.

This clinical program is designed for those who have completed appropriate college credits,
graduates of health sciences programs recognized by the American Medical Association, and
registered, licensed, or certified medical professionals. Upon successfully completing the
requirements of the program, graduates will be eligible to apply to the American Registry of
Diagnostic Medical Sonographers for examinations in Physics, Abdomen, Obstetrics and Gynecology,
Cardiovascular Principles, Vascular, and Echocardiography.

Admission to this program is selective, and acceptance at ACMT does not guarantee admission to
the program. Application is limited to graduates of an AMA-approved health sciences program, RNs,
and those who have successfully completed appropriate prerequisites. Those who have not earned
or transferred 40 acceptable semester hours must complete these prerequisite hours by the end of
the spring semester in which they apply to the DMS program:

-
o

Anatomy and physiology
College algebra

Computer science

English and communication
Humanities and fine arts
Introduction to health science
Medical terminology

Physics

Psychology

W wwwwuowuw

All students must complete or be enrolled in these prerequisites by the end of the spring semester
in which they apply to the DMS program and must pass an entrance examination based on
prerequisite coursework. Because the DMS program has a rolling admission policy, there is no
application deadline. Qualified applicants who apply early are accepted as soon as their completed
application is reviewed. It is strongly suggested, however, that you submit your application no later
than March 15. Qualified applicants who apply after that date will be accepted until the class is filled
and then placed on a waiting list. Applicants who have completed their prerequisites at ACMT and
are otherwise qualified are given preference over those who are transferring prerequisites from
other colleges or universities. The clinical program begins immediately following the end of each
spring semester.

Eligibility for a degree or certificate in diagnostic medical sonography requires completion of both
program-level clinical requirements and college-wide general studies requirements. Those who
successfully complete the requirements for a certificate or associate degree are eligible to apply for
graduation during fall semester; bachelor’'s degree candidates are eligible to apply during the
second summer session.

Program progress requires a 2.5 grade point average and a minimum grade of C in each DMS and
prerequisite course.

*& &

BIOL 215 Human A&P I 4
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BIOL 215L Human A&P I Lab 1
ENGL 101  English Composition I 3
HLTH 211  Medical Terminology 3
MATH 120 College Algebra 3
PSYC 201  Principles of Psychology 3
Humanities/fine arts elective 3

23

BIOL 216  Human A&P II 4
BIOL 216L Human A&P II Lab 1
ENGL 102 English Composition II 3
HLTH 103 Intro to Health Sciencel 2
HLTH 103L Intro Health Sci Skills Lab* 1
PHYS 101 Introduction to Physics 3
Communication elective 3

Computer science elective 3

23

* HLTH 212 Medical Terminology II can be taken in place of HLTH 103 and 103L.

D
> 1
DMS 101 Intro to DMS Principles 3
9
DMS 200 Medical Ethics and Law 3
DMS 202 Ultrasound Physics 3
DMS 203 Cross-Sectional Anatomy 3
@
2
DMS 204 Ultrasound Instrumentation 3
DMS 205 Normal Sonography Clinical 4
DMS 206 Pathological Images Sono 3
93

DMS 207 Abdominal Sonography 5
DMS 212 Sonography Clinical Lab 2
DMS 213 Small Parts/PV Doppler Sono 3
DMS 304 Clinical Pathophysiology 4

DMS 208 OB/GYN Sonography 5
DMS 209 Sonography Clinical A 5
DMS 215 Sonography Clinical Lab 3
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DMS 214 Sonography Clinical B 6

DMS 218 Sonography Clinical C 9
DMS 301 Cardiovascular Ultrasound

Physics and Instrumentation 3

DMS 302 Vascular Sonography 3

94

DMS 300 Clinical Pharmacology 2
DMS 303 Cardiovascular Sonography 4
DMS 305 Cardiovascular Sono Clin A 6
DMS 401 Sonography Clinical Lab 3
94
DMS 403 Cardiovascular Sonography
Clinical Lab B 7
Social science elective 6
9;
9:;B

& &

BIOL 215 Human A&P I 4
BIOL 215L Human A&P I Lab 1
ENGL 101  English Composition I 3
HLTH 211  Medical Terminology 3
MATH 120 College Algebra 3
PSYC 201  Principles of Psychology 3

Humanities/fine arts elective 3

23

BIOL 216  Human A&P II 4
BIOL 216L Human A&P II Lab 1
ENGL 102 English Composition II 3
HLTH 103 Intro to Health Science* 2
HLTH 103L Intro to Health Sci Skills Lab* 1
PHYS 101 Introduction to Physics 3
Communication elective 3

Computer science elective 3

23

* HLTH 212 Medical Terminology II can be taken in place of HLTH 103 and 103L.
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DMS 101 Intro to DMS Principles 3
9
DMS 200 Medical Ethics and Law 3
DMS 202 Ultrasound Physics 3
DMS 203 Cross-Sectional Anatomy 3
@
2
DMS 204 Ultrasound Instrumentation 3
DMS 205 Normal Sonography Clinic 4
DMS 206 Pathological Images Sono 3
93

DMS 207 Abdominal Sonography 5
DMS 212 Sonography Clinical Lab 2
DMS 213 Small Parts/PV Doppler Sono 3
DMS 304 Clinical Pathophysiology 4

DMS 208 OB/GYN Sonography 5
DMS 209 Sonography Clinical A 5
DMS 215 Sonography Clinical Lab 3

9;
D 1 0
DMS 214 Sonography Clinical B 6
DMS 218 Sonography Clinical C 9
@
D ! 5A
93A

A program of study leading to vascular, echo, and cardiovascular certificates in diagnostic medical
sonography is available for those who wish only to complete the clinical component of the
curriculum. This option is open only to graduates of AMA-approved health sciences programs who
are licensed, registered, or certified in their medical profession. Prerequisites in math and physics
apply. Contact the diagnostic medical sonography program director for details.
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Department of Allied Health
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People who want to help and care for others, but are not
drawn to being physicians or nurses, are good candidates to
enter the field of Medical Assisting (MA). People who have a
business background or an interest in management enter MA
because they can build on their skills, possibly leading to a
clinic management position.

P

¥
+H

*' 1 Candidates for our program must:

e Be organized
—— . o e Like detail
| KEY FEATURES = | ° Be flexible
[
- e Have good verbal, nonverbal, and written
with convenient, accessible communication skills
scheduling through online or e Have an empathetic spirit and want to help others
class_room adult-or'ented e Enjoy diversity among tasks and also working with
learning environments. different types of people
The Bureau for Private ( D M

The medical assisting program comprises general studies in
the humanities, business, and the natural sciences along with
preparation for clinical and administrative health care

— Eull- positions. Medical assistant positions often include such tasks
as reception, appointment scheduling, medical coding and
transcribing, computer use, taking patient histories, taking
and recording vital signs, medication administration, assisting
the physician with minor procedures, venipuncture, and
giving injections.

Postsecondary & Vocational
Education.

time financial aid via private
lenders or direct monthly
installment program, and
reasonable costs.

— Academic
credentials and real-world MA at ACMT is the only program where students are dually
experience. trained - both in administrative (business) skills and clinical
skills - thus, the inclusion of the program in both former MCA
1 complete program and MOM program.

the program major with the

farpe_ ghroup of peers from start Students learn to run the “front” office and can schedule
o finish.

| , appointments, answer the phone, call in prescriptions,
prepare and maintain patient charts, do billing and collections,
process insurance claims, transcribe medical documents, and

many other administrative duties.

Students also learn to assist the physician in the “back” office, which is the clinical area. They take
patient histories, screen patients, take and record vital signs, do basic laboratory tests, do EKGs,
venipuncture, give injections, and assist the physician with different procedures.

#& && $

N D & We require all MA majors to join our professional organization, the
American Association of Medical Assistants (AAMA). We have an ACMT Student Chapter of the AAMA
which is very active, both on campus and in the community. The students hold fund-raising
activities which have helped to purchase needed lab supplies and also fund such activities as an
annual Christmas party for members and their families and an end-of-the-year picnic for members
and their families. Our AAMA has a blood drive each year in conjunction with the ACMT Nursing
department. We also participate in health fairs, career days, and other activities in the community.
One of our larger on-going projects is collecting aluminum can tabs for Ronald McDonald houses.
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& The medical assisting program is offered in its entirety both traditionally and through
the School of Extended and Distance Education (SEDE). Traditionally, the program begins in the fall
semester of each year; however, students can also enter the program in the spring and summer
semesters. Within the SEDE, students may enter the program at any time during the year and take
courses through Independent Study.

& The MA program at ACMT was one of the first in
the US to partner with the US Army to offer medical assisting to enlisted personnel so that they
could build on what they had learned in the armed forces and ultimately receive an A.S. degree in
Medical Assisting from ACMT. We have several military personnel from all branches of the Armed
Forces who are currently taking MA through this effort.

D & We offer approximately a 23:1 student/teacher ratio. Our program incorporates
classroom, computer laboratory, clinical laboratory, and clinical field experiences. We have a well-
equipped clinical laboratory/classroom with examination room manikins, examination beds/tables,
EKG machine, venipuncture chair, venipuncture arm, and much more. We also have an
administrative classroom/office where students can simulate “front office” skills and role play
various activities.

Upon successful completion of the MA program at ACMT, the student graduates with an Associate of
Science degree. Graduates are then eligible to sit for the Certified Medical Assisting exam, a
national test which, when passed, gives the medical assistant the privilege of including the
credential CMA (Certified Medical Assistant) behind their name.

Many graduates of the program have chosen to use MA as a stepping stone to further their
education and go on to earn a B.S. in Nursing, Office Administration and/or Management or Medical
Informatics. Some have gone into the PA program after graduating from ours.

Some students double major—they couple MA with an Associate’s degree in Office Administration,
Medical track. These two programs are very compatible, and students who have double majored
have done very well with these two programs. There are many job opportunities for the successful
graduate of our program.

Since our students are dually trained, administratively and clinically, they have the option of doing
both or concentrating on one area or the other. Typically, the MA who does both administrative and
clinical tasks works in a smaller doctor’s office and usually for only one or at the most, two doctors.
Physicians really like this because they actually get “two for one.” MAs are versatile, can multi-task,
and are flexible. They fit well into the scheme of a busy doctor’s office.

In the last few years, some medical assistants have been employed at hospitals; this has not always
been the case, but it is more common now than it used to be. Some MAs like the administrative end
so much that they go on to become office managers, work for insurance companies in an
advisory/auditory capacity, or further their education in a management field.

Many rural clinics and physicians’ offices hire MAs because of their well-rounded background and
experience. This is very common in CA. On the other hand, we have several graduates who have
secured positions in large clinics in Los Angeles and San Diego, CA; and other metropolitan areas.

The outlook for the MA for the future is very bright. According to national labor statistics, MA is the
fastest-growing allied health profession in the US.

Please see our catalog for degree and program requirements.

* Bachelor’s degree for this program student is awarded as B.S.A.H.S.
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The A.S. program in medical assisting comprises general studies in the humanities, business, and
the natural sciences along with preparation for clinical and administrative health care occupations.
Medical assistant positions often include such tasks as reception, appointment scheduling, medical
coding and transcribing, computer use, taking patient histories, taking and recording vital signs,
medication administration, assisting the physician with minor procedures, venipuncture, and giving
injections.

The medical assisting program is accredited by the Bureau for Private Postsecondary & Vocational
Education (BPPVE). To ensure that the program teaches current and relevant skills, it follows the
objectives outlined in the American Association of Medical Assistants Role Delineation Study.

As of February 1998, any student wishing to take the national Medical Assisting Certification Exam
must graduate from an accredited program. American College of Medical Technology’s medical
assisting program was one of the first few in Los Angeles area to be accredited.

The program is offered through online or paper-based independent study as well as traditional
classroom study.

Because the program has a rolling admissions policy, there is no application deadline. Qualified
applicants who apply early are accepted as soon as their completed application is reviewed. It is
strongly, suggested, however, that applications be submitted by March 15. Qualified applicants who
apply after that date are accepted until the class is filled. Once the class is filled, qualified applicants
are placed on a waiting list.

Students enter the program in the fall semester. Acceptance to ACMT does not guarantee admission
into the program.

To be considered for acceptance into the program, you must have an overall high school GPA of at
least 2.0 on a 4.0 scale or a GED equivalency. If you are applying to transfer in to the program from
another program at ACMT or from another institution, you are required to have a college GPA of at
least 2.0 on a 4.0 scale and must include copies of any professional certifications, licenses, and
relevant credentialing materials with your application. Applicants who have completed their
prerequisites at ACMT and who are otherwise qualified for the program are given preference over
those who are transferring prerequisites from other colleges or universities.

Progress to the next level of the program requires a grade of C or higher in all MAST courses and an
overall minimum GPA of 2.0. The minimum passing score for all MAST courses is 70 percent.

2
CIS 115 Fund of Computer Apps 3
ENGL 101 English Composition I 3
MAST 211 Medical Terminology I 3
MATH 101 Math for Health Sciences 3
Humanities/fine arts elective 3
94
2

BIOL 212 Intro to Human A&P

BIOL 212L Intro to Human A&P Lab 1

COMM 200 Prin of Comm in Hlth Care or
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COMM 203 Intro to Human Comm 3
ENGL 102 English Composition II 3
MAST 201 Interm Info Processing 3
MATH 104 Business Math 3
95
?
MAST 103 Intro to Medical Assisting 1
MAST 104 Phlebotomy I 3
MAST 230 Administrative Skills I 2
MAST 230L Administrative Skills I Lab 1
MAST 208 Pharmacology for Allied
Health Occupations 3
MAST 213 Clinical Lab Science 3
SPAN 101 Spanish I 3
95
?
ACCT 211 Principles of Accounting I 3
MAST 240 Clinical Skills 2
MAST 240L Clinical Skills Lab 1
MAST 250 Administrative Skills II 2
MAST 250L Administrative Skills II Lab 1
PHIL 190  Ethics or
PHIL 200 Medical Ethics and Law 3
PSYC 201 Principles of Psychology 3
94
? (
MAST 260 Clinical Skills Capstone
MAST 270 Admin Skills Capstone
Total
? «(
MAST 290 Externship 3
56

* Bachelor’s degree for this program student is awarded as B.S.A.H.S.
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Department of Allied Health

R

LT

KEY FEATURES

D E

with convenient, accessible
scheduling through online or
classroom adult-oriented
learning environments.

The Bureau for Private
Postsecondary & Vocational
Education.

— Full-
time financial aid via private
lenders or direct monthly
installment program, and
reasonable costs.

— Academic
credentials and real-world
experience.

. >
MRI Technology is a high-tech health services career for
students who are interested in providing direct patient care
and working as part of a healthcare team. Although no prior
experience is necessary to apply for this program, students
must demonstrate good communication and interpersonal
skills, strong problem-solving skills, honesty, dependability
and adaptability.

The MRI technology program develops competence in the
knowledge and skills required for magnetic resonance
imaging. The integrated curriculum, designed to be
completed in two years on a full-time basis, includes both
didactic and clinical education components.

¢ < 1 - & ACMT has an
advantage over other programs in that the college has a
state-of-art radiology lab on campus. In this lab, students
can practice and perform procedures and then process the
images.

. D & The Student MRI
Technology Association (SMTA) conducts fund-raising during
the year to finance their attendance at ARMRIT annual
conference, a nation-wide MRI technology conference held
during the fall semester of the second year. The class
participates in a “Student-Bowl|” at the conference,
competing with students from other MRI Technology
Programs throughout the states.

A nationwide shortage of healthcare workers is expected to
continue through at least 2010. MRI technology program
graduates can work in rural or urban areas in varied settings,
including hospitals, doctors’ offices, and free-standing
imaging clinics. Some graduates may choose employment as
a contract or travel technologist, and work at various
locations throughout the world.

The ACMT MRI Technology Program Faculty encourages graduates to practice the concept of life
long learning by continuing their education, whether it be in a formal or informal manner. Graduates
have opportunities for additional on-the-job training in other modalities such as CT, Ultrasound, and

Special Procedures.

For more information about ACMT's MRI Tech degree, please see the program requirements.

Other useful references for the MRI Tech field are:

e American Registry of Magnetic Resonance Imaging Technologists — http://www.armrit.org
e American Registry of Radiologic Technologists — http://arrt.org
e Joint Review Committee on Education in Radiologic Technology http://jrcert.org

The mission of the American College of Medical Technology MRI Technology Program is to educate
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students to be marketable in various aspects of magnetic resonance imaging, while providing the
healthcare community with professional, compassionate and competent MRI Technologists. The
program instills high quality patient care principles, and high ethical standards for the professional
growth of the student. The concepts of life-long learning are fostered within the students to direct
them toward continued success within their careers.

<

The goals of the American College of Medical Technology MRI Technology Program are to develop
caring and compassionate radiographic professionals who will:

Administer high quality patient care with a team approach to the healthcare process.

Demonstrate proficiency in communication and critical thinking skills related to the MRI
Technology profession.

e Provide the healthcare community with clinically competent MRI Technologists who
demonstrate professional and ethical practices.

e Provide the healthcare community with qualified students/graduates who practice the
concept of life-long learning.

* Bachelor’s degree for this program student is awarded as B.S.A.H.S.
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The MRI technology program develops competence in the knowledge and skills required for
radiologic imaging. The integrated curriculum includes 31 hours of general studies credit and 52
hours of MRI technology credits. The curriculum incorporates both didactic and clinical education
components. Students have the advantage of practicing most radiographic procedures and film
processing during lab sessions in the energized laboratory and darkroom on campus, as well as
taking part in direct patient contact during the clinical components of the program.

Upon meeting program completion requirements, graduates may be eligible to apply for the
American Registry of Magnetic Resonance Imaging Technologists (ARMRIT) examination. Successful
completion of the ARMRIT exam grants licensure for employment as a registered MRI technologists.
Individuals with prior felony or certain misdemeanor convictions may not be eligible for licensure by
the ARMRIT and/or state. Contact the appropriate licensing agency for more information.

Admission to the program is selective. Acceptance to American College of Medical Technology and
meeting program admission requirements do not guarantee admission to the program. The program
accepts one class a year for fall semester entry.

The program maintains a rolling admissions policy, although it is strongly suggested that
applications be received no later than March 15. Qualifying applicants who apply after that date will
be considered until the class is filled.

Admission to the ACMT

Completion of ACT or SAT

Completion of all prerequisite coursework with a minimum grade of C in each course
Minimum GPA of 2.5

Applicants who have completed their prerequisites at ACMT and are otherwise qualified for the
program are given preference over those who are transferring prerequisites from other colleges or
universities.

Admission as a transfer student requires a GPA of at least 2.5 on a 4.0 scale based on

at least 15 credit hours (excluding courses considered developmental or remedial) from an
institution of higher learning, including at least 6 hours of mathematics and/or sciences with a
minimum grade of C.

Students wishing to transfer from another recognized allied health program are evaluated
individually after review of college transcripts and ACT or SAT scores. The program faculty makes
the final decision on admission and placement on the basis of the transcript review and program
availability at the time of application.

The final phase of admission requires passing a technical standards evaluation. Students must be
able to perform the following tasks to function competently in the field of MRI technology:

Manipulate all aspect of the MRI machine

Lift 25 pounds of weight from the floor and carry to the exam table

Assist a simulated patient in moving from a wheelchair and stretcher to the exam table
Read a doctor’s order/clinical requisition with accuracy

Observe a patient’s respiration from a distance of 10 feet

Hear a patient’s verbal request within an exam room

-37-
ACMT School Catalog 2008



Reasonable accommodations are made for applicants with the proper documentation of a disabling
condition.

Applicants are required to complete 16 semester hours of prerequisite study as listed below before
being admitted into the program:

BIOL 215 Human Anatomy & Physiology
BIOL 215L  Human A&P Lab

BIOL 216 Human Anatomy & Physiology
BIOL 216L  Human A&P Lab

MATH 112  Intermediate Algebra

HLTH 211 Medical Terminology I

W wkrH DN~ BN

1
Students must maintain a minimum GPA of 2.5 throughout the entire course of study. Program
progress requires a grade of C in all RADT and BIOL courses. Failure to meet these requirements
will result in dismissal from the program.

?
ENGL 101 English Composition I 3
PHIL 200 Medical Ethics and Law 3
MRI 101/L MRI Procedures I & Lab 4
MRI 108 MRI Clinical I 2
MRI 115 MRI Physics I 3
94
?
COMM 200 Communication in Health Care 3
ENGL 102 English Composition II 3
MRI 103 MR Imaging 2
MRI 111/L MRI Procedures II & Lab 4
MRI 118 MRI Clinical II 2
MRI 125 MRI Physics II 3
96
? (
MRI 128 MRI Clinical III 3
? «
MRI 138 MRI Clinical IV 3
?
CIS/IT/CSCI Computer Proficiency 3
MRI 201/L MRI Procedures III & Lab 4
MRI 204 MRI Hazardous Protectn 2
MRI 205 Computers in MRI 1
MRI 206 Quality Assurance 1
MRI 208 MRI Clinical V 3
MRI 210 Pharm & Drug Admin 2
95
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MRI 217 MRI Pathology 2
MRI 218 MRI Clinical VI 3
MRI 228 MRI Clinical VII 5
MRI 229 Advanced MR Imaging 1
MRI 230 Capstone Seminar 2

9;

B;

Coursework is based on a structure of 1 contact hour per credit hour for lecture courses and 8
contact hours per credit hour for clinical courses.
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Radiologic Technology is a high-tech health services career for
students who are interested in providing direct patient care
and working as part of a healthcare team. Although no prior
experience is necessary to apply for this program, students
must demonstrate good communication and interpersonal
skills, strong problem-solving skills, honesty, dependability
and adaptability.

The radiologic technology program develops competence in
the knowledge and skills required for radiologic imaging. The
integrated curriculum, designed to be completed in two years
_on a full-time basis, includes both didactic and clinical

| education components.

KEY FEATURES ——

with convenient, accessible - (
scheduling through online or
classroom adult-oriented

learning environments. e < 1 " & ACMT has an

advantage over other programs in that the college has an
energized radiologic technology lab on campus. In this lab,
students can practice and perform procedures on a mannequin
and then process the images in our darkroom.

The Bureau for Private
Postsecondary & Vocational

Education. . D & The Student
Radiologic Technology Association (SRTA) conducts fund-

— Full- raising during the year to finance their attendance at WVSRT
time financial aid via private annual conference, a state-wide radiologic technology
lenders or direct monthly conference held during the fall semester of the second year.
installment program, and The class participates in a “Student-Bowl!” at the conference,
reasonable costs. competing with students from other Radiologic Technology

Programs throughout the state.
— Academic
credentials and real-world .-
experience. A nationwide shortage of healthcare workers is expected to

continue through at least 2010. Radiologic technology
graduates can work in rural or urban areas in varied settings,
including hospitals, doctors’ offices, and free-standing imaging
clinics. Some graduates may choose employment as a contract or travel technologist, and work at
various locations throughout the world.

The ACMT Radiologic Technology Program Faculty encourages graduates to practice the concept of
life long learning by continuing their education, whether it be in a formal or informal manner.
Graduates have opportunities for additional on-the-job training in other modalities such as CT, MRI,
and Special Procedures.

For more information about ACMT's Rad Tech degree, please see the program requirements.

Other useful references for the Rad Tech field are:

e American Society of Radiologic Technologists — http://asrt.org
e American Registry of Radiologic Technologists — http://arrt.org
e Joint Review Committee on Education in Radiologic Technology http://jrcert.org

The mission of the American College of Medical Technology Radiologic Technology Program is to
educate students to be marketable in various aspects of radiographic imaging, while providing the
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healthcare community with professional, compassionate and competent Radiologic Technologists.
The program instills high quality patient care principles, and high ethical standards for the
professional growth of the student. The concepts of life-long learning are fostered within the
students to direct them toward continued success within their careers.

<

The goals of the American College of Medical Technology Radiologic Technology Program are to
develop caring and compassionate radiographic professionals who will:

Administer high quality patient care with a team approach to the healthcare process.

Demonstrate proficiency in communication and critical thinking skills related to the
Radiologic Technology profession.

e Provide the healthcare community with clinically competent radiographers who demonstrate
professional and ethical practices.

e Provide the healthcare community with qualified students/graduates who practice the
concept of life-long learning.

* Bachelor’s degree for this program student is awarded as B.S.A.H.S.
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The radiologic technology program develops competence in the knowledge and skills required for
radiologic imaging. The integrated curriculum includes 31 hours of general studies credit and 52
hours of radiologic technology credits. The curriculum incorporates both didactic and clinical
education components. Students have the advantage of practicing most radiographic procedures
and film processing during lab sessions in the energized laboratory and darkroom on campus, as
well as taking part in direct patient contact during the clinical components of the program.

Upon meeting program completion requirements, graduates may be eligible to apply for the
American Registry of Radiologic Technology (ARRT) examination. Successful completion of the ARRT
exam grants licensure for employment as a registered radiographer. Individuals with prior felony or
certain misdemeanor convictions may not be eligible for licensure by the ARRT and/or state. Contact
the appropriate licensing agency for more information.

Admission to the program is selective. Acceptance to American College of Medical Technology and
meeting program admission requirements do not guarantee admission to the program. The program
accepts one class a year for fall semester entry.

The program maintains a rolling admissions policy, although it is strongly suggested that
applications be received no later than March 15. Qualifying applicants who apply after that date will
be considered until the class is filled.

Admission to the ACMT

Completion of ACT or SAT

Completion of all prerequisite coursework with a minimum grade of C in each course
Minimum GPA of 2.5

Applicants who have completed their prerequisites at ACMT and are otherwise qualified for the
program are given preference over those who are transferring prerequisites from other colleges or
universities.

Admission as a transfer student requires a GPA of at least 2.5 on a 4.0 scale based on

at least 15 credit hours (excluding courses considered developmental or remedial) from an
institution of higher learning, including at least 6 hours of mathematics and/or sciences with a
minimum grade of C.

Students wishing to transfer from another recognized radiologic technology program are evaluated
individually after review of college transcripts and ACT or SAT scores. The program faculty makes
the final decision on admission and placement on the basis of the transcript review and program
availability at the time of application.

The final phase of admission requires passing a technical standards evaluation. Students must be
able to perform the following tasks to function competently in the field of radiologic technology:

Manipulate the x-ray tube in all directions

Insert and remove a cassette from the bucky tray

Lift 25 pounds of weight from the floor and carry to the exam table

Assist a simulated patient in moving from a wheelchair and stretcher to the exam table
Read a doctor’s order/clinical requisition with accuracy

Observe a patient’s respiration from a distance of 10 feet

Hear a patient’s verbal request within an exam room
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Reasonable accommodations are made for applicants with the proper documentation of a disabling
condition.

Applicants are required to complete 16 semester hours of prerequisite study as listed below before
being admitted into the program:

BIOL 215 Human Anatomy & Physiology
BIOL 215L  Human A&P Lab

BIOL 216 Human Anatomy & Physiology
BIOL 216L  Human A&P Lab

MATH 112  Intermediate Algebra

HLTH 211 Medical Terminology I

W wkrH DN~ BN

1
Students must maintain a minimum GPA of 2.5 throughout the entire course of study. Program
progress requires a grade of C in all RADT and BIOL courses. Failure to meet these requirements
will result in dismissal from the program.

?
ENGL 101 English Composition I 3
PHIL 200 Medical Ethics and Law 3
RADT 101/L Radiogr Procedures I & Lab 4
RADT 108 Radiologic Clinical I 2
RADT 115 Radiographic Physics I 3
94

?

COMM 200 Communication in Health Care 3
ENGL 102 English Composition II 3
RADT 103 Radiographic Imaging 2
RADT 111/L Radiog Procedures II & Lab 4
RADT 118 Radiologic Clinical II 2
RADT 125 Radiographic Physics II 3

96
? (
RADT 128 Radiologic Clinical III 3
? «
RADT 138 Radiologic Clinical IV 3
?
CIS/IT/CSCI Computer Proficiency 3
RADT 201/L Radiogr Procedures III & Lab 4
RADT 204 Radiobiol Radiation Protectn 2
RADT 205 Computers in Radiol Scis 1
RADT 206 Quality Assurance 1
RADT 208 Radiologic Clinical V 3
RADT 210 Radiol Pharm & Drug Admin 2
95
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RADT 217 Radiographic Pathology 2
RADT 218 Radiologic Clinical VI 3
RADT 228 Radiologic Clinical VII 5
RADT 229 Advanced Imaging 1
RADT 230 Capstone Seminar 2

Coursework is based on a structure of 1 contact hour per credit hour for lecture courses and 8
contact hours per credit hour for clinical courses.

* Bachelor’s degree for this program student is awarded as B.S.A.H.S.
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The 33-week certificate program in phlebotomy fulfills the educational component of the Registered
Phlebotomy Technician (RPT) certification. After completing the certificate and earning a passing
score on the national RPT exam, you will be qualified to obtain blood samples from patients in
hospitals, home health settings, clinics, physician offices, blood banks, and research facilities. The
certificate program is open to students in the medical assisting program or other associate or
bachelor’s degree programs, as well as those who wish to earn only the certificate without enrolling
in a degree program.

The program accepts new students for fall and spring semesters as well as the beginning of summer
sessions in June. While the format may vary depending on the start date, most students take 19
credit hours over three 11-week semesters. Acceptance to ACMT and meeting the program
application requirements do not guarantee admission to the certificate program.

The program maintains a rolling admissions policy. Applications are accepted until the class for the
upcoming year is filled. After that point, qualifying applicants are placed on a waiting list for the
next class.

BIOL 212/L  Intro to Human A&P / Lab 4
MAST 104 Principles of Phlebotomy I
MAST 204 Principles of Phlebotomy II 3
MAST 208 Pharmacology for Allied
Health Occupations 3
MAST 211 Medical Terminology I
MAST 213 Clinical Laboratory Science 3
o0

w

w
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Students who have an associate degree or significant transfer credit in a health science field and
wish to pursue an individualized health science program can draw from a broad base of coursework
to complete a B.S. in allied health studies.

To qualify for admission, you must meet the requirements for general admission to American
College of Medical Technology; have an associate degree in a health science discipline or 60
semester hours of college credit eligible for transfer, at least 30 of which are in a health-related
discipline with a GPA of 2.0 or better. Work experience in a health-related field may be assessed for
prior learning credit.

The degree program includes general education requirements as well as an 84-credit-hour career
concentration that combines health science associate degree and upper-level coursework

<
1 ;5

Communication requirement must be filled with COMM 200, 204, or 250 or with ENGL 220.

BA
9331233 — 8 AB
DMS, EMS, HLTH, MAST,
RADT, or
other approved health disciplines
9331A33 - 8 ;5

DMS, EMS, HLTH, MAST, RADT, or other approved health disciplines

923
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CIS 115
ENGL 101
ENGL 102
ENGL 220
MATH 120
PHIL 190
SSCI 181

ACCT 211

ACCT 212
ACCT 360
ECON 201
ECON 202
FIN 310
FIN 316
LGLS 298

MGMT 120

MGMT 302
MGMT 304

MGMT 314

MGMT 318
MGMT 322
MGMT 416
MKTG 306
MKTG 370

MGMT 450
MKTG 373

MAST 211
MAST 218
HCAR 303
HCAR 401
HCMI 307
HCAR 405
HSED 350
HCMI 301
HCAR 417
. H#E

>/ ( Cr s # D) > 40

< !

Fundamentals of Computer Applications
Composition I

Composition II

Technical Writing

College Algebra

Ethics

Skills for Success

Natural Science Electives ( A & P and Lab 4 Hours)
Social Science Electives

Humanitites/Fine Arts Elective

* 1

Principles of Accounting I (Placement score for MATH 112 or ACT
score 21)

Principles of Accounting II (ACCT 211)

Cost Management (Acct 212)

Principles of Economics I (ENGL 100 or ACT score 17)
Principles of Economics II (ENGL 101)

Finance (ACCT 212)

Financial Statement Analysis (ACCT 212)

Business Law (ENGL 102)

Introduction to Business & Technology Skills (Must enroll 1st
semester)

Fundamentals of Management (ENGL 102)

Organizational Behavior (MGMT 302)

Quantitative Methods (MATH 116, MATH 120o0r placement for
MATH 130)

Applied Statistics (MATH 120)

Strategic Human Relations Management (MGMT 302)

Team Development & Group Management (Senior Standing)
Fundamentals of Marketing (ENGL 102)

E-Commerce (MKTG 306)

Business Strategy (95 credit hours and all "Business Core”
completed)

Supply Chain Management (MGMT 314)

D !

Medical Terminology

Medical Coding I

Health Services Organizations

Health Law

Healthcare Reimbursement

Financial Management of Health Services

Community Health

Introduction to Medical Informatics

Research Methods in Health Professions

* F # D)
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8

English as A Second Language (ESL)

KEY FEATURES —

with convenient, accessible
scheduling and adult-oriented
learning environments.

The Bureau for Private
Postsecondary & Vocational
Education.

— Full-
time financial aid via private
lenders or direct monthly
installment program, and
reasonable costs.

— Academic
credentials and real-world
experience.

1 complete
the program major with the
same group of peers from start
to finish.

> ( 8

- 0>

The primary goal of Intensive English Skills Programs are to
help international students to fully participate in and succeed
in course works offered in American College of Medical
Technology, preparing full English competency of grammar,
vocabulary, reading, composition and verbal communication.
American College ESL programs will give international
students a vast opportunity and background of
understanding American culture and its meaningful life.

Candidates for our program must:

Accepted by Admission Office

Non-Native Speaker

Must have High School Diploma or Equivalent
M-1 / F-1 Full time Student Status

e Enjoy diversity among tasks and also working with
different types of people

D >

The five Intensive English Programs are six weeks long with
25 hours of instruction per week. There are usually three
levels: low intermediate, high intermediate, and advanced.
Courses are grammar, integrated skills, and oral
communication skills. Other courses such as TOEFL
preparation and business English may be offered if there is
sufficient student interest. U.S. cultural themes and topics
are an integral part of the program. Lessons are designed to
familiarize students with U.S. lifestyles, art and music,
values and standards. Educational field trips are included as
part of the courses and offer students opportunities to visit
local sites such as museums and neighborhoods. Students
enrolled in ESL courses take the institutional TOEFL exam at
the end of each session free of charge.

Students will improve all core English Skills;

(

1. Speaking, listening, reading, writing and grammar.
2. Twelve proficiency levels of instruction from beginning course to master course with four

weeks of instruction per level

3. Classes are communicative in nature and offer student plenty of opportunities to practice
speaking as they engage in lively and dynamic conversation.
4. Classroom activities help develop other language skill as well.

& $ °°

939

* Students will be introduced to the basic English skills needed to
communicate with native English speakers in the areas of speaking, reading, and writing.
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Conversation with friends and acquaintances
Shopping

Watching TV, movies, plays, etc.

Giving / asking for the time and / or weather
Asking for / giving directions

% %

Activities they have been to

Physical characteristics of things, places, and people
Likes and dislikes/ opinions

Families

Language skills are practiced using common, everyday living situations. There is an emphasis on
speaking typical, everyday English that the students would encounter while living and working in
an English speaking country. Books, manuals, video and written materials will be used in
support of these learning methods. Classroom discussions, individual study, instructor one-on-
one, and student presentations will be used to enhance the learning.

Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular oral and written tests in which the student has
shown mastery of 70% of learning objectives.

932

9: Students will gain further proficiency in English as they increase their
confidence levels in speaking, reading, and writing in English.

Describing things, places, and people

Review of simple present, past and future verb tenses

Common Idioms used in everyday language.

Simple sentence structures for writing and speaking

Giving advice & Agreeing/ Disagreeing

Introduction to simple writing, by doing paragraphs on assigned subjects.

Intermediate sentence structures

Language skills are practiced using common, everyday living situations. There is an emphasis on
speaking and writing typical, everyday English. Books, manuals, video and written materials will
be used in support of these learning methods. Classroom discussions, individual study, instructor
one-on-one, and student presentations will be used to enhance the learning.
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Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular oral and written tests in which the student has
shown mastery of 70% of learning objectives.

( & ) *
Students must complete Introduction to English # 101 prior to taking this course; or they can
receive advanced placement by showing proficiency on a school proctored examination.

93;

> Students will increase his/her confidence levels in speaking, reading, and
writing in conversational English and begin to develop an understanding of common business
english in terms of writing and speaking.

Common business English terms and vocabulary

Verb tenses

Advanced idioms

Advanced sentence structures

Discussing current events

Languages skills are practiced in the context of business and conversational English. There is an
emphasis on writing and speaking commonly used English within the business and conversational
settings. Books, manuals, video and written materials will be used in support of these learning
methods. Classroom discussions, individual study, instructor one-on-one, and student
presentations will be used to enhance the learning.

Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular written tests in which the student has shown
mastery of 7% of learning objectives.

( & ) *
Students must complete Introduction to English # 102 prior to taking this course; or they can
receive advanced placement by showing proficiency on a school proctored examination.

93A

( 2 Introduce the students to more advanced business vocabulary,
which is commonly used in letters, emails, and customer service functions.

Introduce yourself and describe your position

Write basic business letters with good sentence structure
Handle telephone calls

Make appointments

Write emails
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Communicate effectively with co-workers

Arrange business travel via telephone and internet

Create an informative presentation

Provide quality customer service

Participate in basic conversational English with friends and peers.

Languages skills are practiced in the context of business and international trade English. There is
an emphasis on speaking and writing using basic English skills within the business and
international trade settings. Books, manuals, video and written materials will be used in support
of these learning methods. Classroom discussions, individual study, instructor one-on-one, and
student presentations will be used to enhance the learning.

Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular oral and written tests in which the student has
shown mastery of 70% of learning objectives.

( & ) *
Students must complete Introduction to English # 103 prior to taking this course; or they can
receive advanced placement by showing proficiency on a school proctored examination.

934

9 Have students become more fluent and in his/her business
English communication and practical business skills by focusing on the following.

Students will learn to:

Speak, read and write the language of Accounting, finance and international trade
Conduct negotiations with suppliers and customers via email, telephone and face-to-face
Read and write general customs, shipping documentation, and commercial invoices
Choose the most appropriate transportation method or combination of method

Choose the most appropriate international payment option

Read, audit, and prepare letters of credit.

Understand basic banking terms.

Understand the language of and how to use basic Accounting software.

Write a winning resume and interview successfully for a position.

Languages skills are practiced in the context of business, finance, and international trade English.
There is an emphasis on speaking and writing using basic English skills within the business and
international trade settings. Books, manuals, video and written materials will be used in support
of these learning methods. Classroom discussions, individual study, instructor one-on-one, and
student presentations will be used to enhance the learning.

Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular oral and written tests in which the student has
shown mastery of 70% of learning objectives.
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( & ) *
Students must complete Introduction to English # 104 prior to taking this course; or they can
receive advanced placement by showing proficiency on a school proctored examination.

Students will focus on becoming more fluent in his/her advanced English communication and
practical business skills in the International business office; and will apply what they learned in #
104 and # 105 to become sufficiently proficient in:

Communicate effectively with international co-workers in typical office situations:
resolving conflicts, presenting new ideas, giving project updates, and small talk
White highly professional business letters following punctuation and capitalization
rules

Create and give persuasive presentations

Provide quality customer service from initial contact to after-sales service

Write a report following rules of correct style

Organize and lead results-oriented meetings

Identify career options in international business

Write a winning resume and interview successfully for a position in an international
office

Essential business skills are taught in the context of real business situations faced by the
international business person starting a career. Video, audio, computer and written materials will
be used. Classroom discussions, individual study, instructor one-on-one, and student
presentations will be used as part of the instructional process. In addition, individual projects
extensive role plays, and simulations will be used to give the students the language and business
skills needed.

Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular oral and written tests in which the student has
shown mastery of 70% of learning objectives.

( & ) *
Students must complete Introduction to English # 105 prior to taking this course; or they can
receive advanced placement by showing proficiency on a school proctored examination.

936

Students will apply what they learned in # 105 and # 106 and will focus on becoming more fluent in
his/her advanced English communication and practical sales and marketing skills in the
International business office by participating in the following:

Understand customers’ needs

Make successful cold calls both via telephone and face-to-face
Write a compelling advertising message

Manage and advertising budget

Develop flyers

Create and deliver successful sales presentations

Conduct winning sales negotiations
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Write powerful press releases and sales letters

Generate leads at trade shows and conferences

Small talk and network for success

Identify career options in international sales and marketing
Write a winning resume and interview successfully for a position

Language and business skills are learned as the apply in the real business situations faced by a
professional beginning a sales and marketing career. The class combines instructor-led training,
individual project work, extended role-plays, and simulations to give the students the language
and business skills they need for the day’s situation(s). Video and written materials will be used.

Every student receives a lesson outline for each lesson. As appropriate, English texts and
workbooks will be used to enhance classroom lectures depending upon level and focus of study.

The students must satisfactorily complete regular oral and written tests in which the student has
shown mastery of 70% of learning objectives.

( & ) *
Students must complete Introduction to English # 106 prior to taking this course; or they can
receive advanced placement by showing proficiency on a school proctored examination.

— 8 233 8 # 43
9 1
ESL 101 Introduction to Basic English
2 1
ESL 102 Intermediate English 1
P |
ESL 103 Intermediate English 2
ESL 104 Business English
A 1
ESL 105 Advanced English 1
4 1
ESL 106 Advanced English 2
5 1
ESL 107 Advanced English 3
OR
5 1 F # * >
ESL 107A Advanced English 3 with Medical Terminology

*HLTH 211; Medical Terminology can be substituted by ESL 107A
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Principles of Accounting I (3)
Prereq: MATH 112 placement. Fundamental principles involving the process of accumulating and
recording accounting data, the preparation of income statements and balance sheets, adjustment of
accounts, receivables and payables, the valuation of inventories, and cost of goods sold. All; ISP, ISO.

Principles of Accounting II (3)
Prereq: 211. Continued study of the principles and practices of accounting. Topics include
partnerships, corporate accounting, analysis of financial statements, stocks and bonds, and
budgeting. All; ISP, ISO.

Cost Management (3)
Prereq: 212. Fundamentals of cost deter-mination and the study of financial data required by
management for budgeting,, reporting, and analyzing performance. F, Sp; ISP.

* <(C" 0

Introduction to Human Anatomy and Physiology (3)
Coreq: 212L. Survey of all human organ systems. Organ systems are presented at the macroscopic
and microscopic levels with emphasis on physiological mechanisms. F, Sp, Su I; ISP, ISO.

Introduction to Human Anatomy and Physiology Laboratory (1)
Coreq: 212. Study of all of the systems of the body through human and animal models. Anatomic
study of the systems is related to the physiologic study in the lecture. Lab experience conducted
through a variety of methods that may include CD-ROM. F, Sp, Su I; ISP, ISO.

Human Anatomy and Physiology I (4)
Coreq: 215L. The chemical, cellular, and tissue levels of organization of the human body and of the
integumentary, skeletal, muscular, nervous, and endocrine systems, with emphasis on physiological
mechanisms that maintain homeostasis. F, Sp, Su I; ISP, ISO.

Human Anatomy and Physiology I Laboratory (1)
Coreq: 215. Study of the skeletal system using an articulated and a disarticulated skeleton, and of
the muscular system using feline dissection. F, Sp, Su I; ISP, ISO.

Human Anatomy and Physiology II (4)
Prereq: 215 and 215L, both with C or better.
Coreq: 216L. Study of the cardiovascular, lymphatic, respiratory, immune, digestive, reproductive,
and urinary systems, along with the study of the metabolic processes, fluid and electrolyte balance,
and acid-base dynamics. F, Sp, Su II; ISP, ISO.

Human Anatomy and Physiology II Laboratory (1)
Coreq: 216. Analysis of the anatomy of the cardiovascular, respiratory, and digestive systems using
feline dissection, preserved individual organs, and human models to relate the anatomy of these
systems to the discussion of the physiology in the lecture course. F, Sp, Su II; ISP, ISO.

350

Principles of Communication in Health Care (3)

Introduces and examines each level of the communication process within the traditional health care
system of the United States. Includes principles and techniques used in collaborating with patients,
families, and colleagues responsible for patient care; interaction with patients and families to provide
necessary psychosocial support; demonstration of effective and appropriate oral and nonverbal
communication with patients and their families; and promotion of effective interpersonal relationships
in all aspects of professional practice. Fulfills credit requirements in communication. Also listed as
HLTH 200. F, Sp; ISP, ISO.

Introduction to Human Communication (3)
A study of the basic principles and concepts involved in the human communication process.
Addresses principles and theory of verbal, nonverbal, intrapersonal, interpersonal, group,
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organizational, mediated, and intercultural communication modalities. Includes practical development
of meaning generated by the audience and the barriers to effective communication, including noise,
verbal connotation, stereotypes, groupthink, and intercultural differences. ISO only.

( . (o

Fundamentals of Computer Applications (3)
Provides an overview of microcomputer applications including a brief introduction to computer
concepts, Microsoft Windows, Microsoft Word, Microsoft Excel, and Microsoft PowerPoint. All; ISP,
ISO.

D . D0

Introduction to DMS Principles (3)
Prereq: MATH 120. Prereq or coreq: BIOL 216 and 216L. Principles of diagnostic ultrasound using a
practical approach to the physics of ultrasound, kinematics, Newton’s laws, mechanics, electricity,
solids and fluids, thermodynamics, magnetism, and optics. Stresses the operation of diagnostic
ultrasonic equipment and routine images obtained. Su I.

Medical Ethics and Law (3)
An introduction to the legal implications of practicing any of the health professions in today’s society.
Exploration of ethical issues faced by health care workers, the philosophical base of ethical decision
making, and models for the decision-making process. Also listed as PHIL 200. F, Sp, Su I.

Ultrasound Physics (3)
Prereq: 101, or PHYS 100 and MATH 120. Principles and fundamentals of diagnostic ultrasound
physics, with a focus on sound wave characteristics, sound-tissue interaction, ultrasound power and
intensity, and principles of Doppler physics. Su I.

Cross-Sectional Anatomy (3)
Prereq: BIOL 216 and 216L, or perm. Precise anatomic relationships of organs and vessels with
diagnostic ultrasound, as well as visualization of these structures in planes of section commonly used
in ultrasound. Su II.

Ultrasound Instrumentation (3)
Prereq: 101. Integration of ultrasound physics and instrumentation with hands-on experience in the
lab. Practice in modes of operation and safety. Includes observation, interpretation, and evaluation of
results. Su I.

Normal Sonography Clinical (4)
Prereq: 202, 203, 204. Combines ultrasound instrumentation with clinical practice in the University’s
ultrasound lab. Includes hands-on experience and study of interaction processes between the
sonographer and patient in the form of decision making related to the studies and images revealed.
Su II.

Pathological Images Sonography (3)
Prereq: 101, 202, 204.
Prereq or coreq:203. Principles of diagnostic ultrasound in relation to the pathological process,
further presenting the practical aspects of scanning techniques, film critique, and patient care and
handling in relation to the ultrasound exam. Stresses correlation of patient data and sonograms
obtained to use in the differential diagnosis process. Su II.

Abdominal Sonography: Normal and Pathological (5)
Prereq: 203, 205, 206. Introduction to the normal and abnormal sonographic anatomy of the
abdomen and its recognition in ultrasound imaging systems, integrating the ability to differentiate
between normal and abnormal organs. An in-depth continuation of abdominal sonography and its
pathology, and differential diagnoses of various pathological states. F.

OB/GYN Sonography: Normal and Pathological (5)
Prereq: 203, 205, 206. Introduction to the sonographic cross-sectional anatomy and
physiology of the female reproductive system with and without pregnancy. How to recognize the
sonographic appearance of the normal female pelvis, obstetrics and gynecological pathology.
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Differential diagnoses of various OB/GYN pathological states. Sp.

Sonography Clinical A (5)
Prereq: 203, 205, 206. Application of medical sonography in real clinical settings, with continuation
of learning, practicing, and decision making regarding sonographic diagnosis, patient handling, and
the imaging process. Students are supervised in a clinical environment. Sp.

Sonography Clinical Lab (2)
Prereq: 203, 205, 206. Application of medical sonography in a University lab, with further integration
of real clinical practice and didactic knowledge of normal, pathological, and differential diagnosing.
Further film critique and scanning techniques. F.

Small Parts/P.V. Doppler Sonography (3)
Prereq: 206, 207. Sonographic evaluation and diagnosis of the thyroid gland, testes, and breast in
normal and pathological states. Doppler evaluation of peripheral arteries and veins, including venous
and arterial systems. F.

Sonography Clinical B (6)
Prereq: 205, 206, 209. Application of medical sonography in real clinical settings, with continuation
of learning, practicing, and decision making regarding sonographic diagnosis, patient handling, and
the imaging process. Students are supervised in clinical sites. Su I.

Sonography Clinical Lab (3)
Prereq: 203, 205, 206. Application of medical sonography in the University lab, with further
integration of real clinical practice and the didactic knowledge of normal, pathological, and differential
diagnosing. Further film critique and scanning techniques. Sp.

Sonography Clinical C (9)
Prereq: 205, 206, 209, 214. Application of medical sonography in real clinical settings, with the
continuation of learning, practicing, and decision making regarding sonographic diagnosis, patient
handling, and the imaging process. Students are supervised in clinical sites. F.

Clinical Pharmacology (2)

Prereq: BIOL 215, BIOL 216. Develops knowledge and understanding of drug action, including
process of action; rate and mode of absorption; metabolism; excretion; side effects; toxicity;
indication; contraindication; and drug interaction and effect on various physiological and
chemophysical mechanisms, organs, and systems of the body. Thorough study of all chemical and
physical contrast agents used in providing ability and enhancement of the body’s physiopathological
processes and organ systems, allowing better dynamic understanding and visualization of the organs
when performing diagnostic imaging modalities. Sp.

Cardiovascular Ultrasound Physics and Instrumentation (3)
Prereq: 202, 204. Anatomy and physiology, principles and fundamentals of echocardiac sonography,
physics and instrumentation, with a focus on ultrasound wave characteristics, M-mode and Doppler
principles, sound cardiac tissue interaction, and cardiac hemodynamics. Provides scanning techniques,
protocols, measurements, clinical experience in the University lab, and applications of
echocardiac sonography. F.

Vascular Sonography (3)

Prereq: 202, 204, 213. Anatomy and physiology, principles and fundamentals of vascular sonography
and vascular hemodynamics. Principles of vascular diagnostic ultrasound in relation to normal and
pathological processes, further presenting the practical aspects of scanning techniques, film/video
critique, and patient care in relation to vascular exams. Provides protocols, measurements, clinical
experience in the University lab, and the applications of vascular sonography. Stresses the
correlation of patients’ clinical data and the vascular findings to use in the differential diagnosis
process. F.

Cardiovascular Sonography (4)
Prereq: 205, 213. Prereq or coreq: 301, 302. Principles of diagnostic echocardiovascular ultrasound
in relation to normal and pathological process, further presenting the practical aspects of scanning
techniques, film/video critique, and patient care in relation to echocardiovascular exam. Stresses the
correlation of patients’ clinical data and the echo findings to use in the differential diagnosis process.
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Clinical Pathophysiology (4)
Prereq: BIOL 215, BIOL 216. Principles behind the nature, cause, implication, development, and
effect of pathological processes. Emphasis is on disturbances of anatomical and physiological patterns,
inflammatory process, structural new formation, and new functional mechanisms of specific
pathological processes. F.

Cardiovascular Sonography Clinical A (6)
Prereq: 213, 218.
Prereq or coreq: 301, 302, 303. Further application of medical cardiovascular ultrasound in real
clinical settings, with continuation of learning, practicing, and decision making regarding
echocardiovascular diagnosis, patient handling and the imaging process. Students are supervised in
clinical settings. Sp.

Cardiovascular Sonography Clinical Lab (3)

Prereq: 213, 301, 302, 303. Further application of medical sonography in real clinical settings, with
the continuation of learning, practicing, and decision-making skills. Clinical practice in the University
ultrasound lab through hands-on experience and learning the interaction between the sonographer
and patient in the form of decision making regarding the exam and images obtained. Experience in
cardiovascular Doppler and application of noninvasive vascular exams and instrumentation. Students
are required to take the ARDMS Physics Registry Examination in conjunction with this course at their
own expense. Sp.

Cardiovascular Sonography Clinical B (7)
Prereq: 301, 302, 303, 305. Further application of medical cardiovascular ultrasound in real clinical
settings, with the continuation of learning, practicing, and decision making regarding
echocardiovascular diagnosis, patient handling, and the imaging process. Students are supervised in
clinical settings. Includes a capstone project to showcase critical thinking and oral presentation skills
as they relate to medical ultrasound. Su I, Su II.

. /<0

English Composition I (3)
Prereq: C or better 100, ACT score of 17 or higher, or test placement. Explores expository writing as
a process. Students work through a series of papers with different goals, emphasizing focus,
invention, organization, development, grammar, and style. All; ISP, ISO.

English Composition II (3)
Prereq: C or better 101, ACT score of 23 or higher, or test placement. Continuation of 101,
emphasizing style, the study and practice of argument, and development and use of formal research
skills. All; ISP, ISO.

Technical Writing (3)
Prereq: 101, or 102 placement. Construction of effective memos, letters, technical reports, proposals,
presentations, and formal documents with multiple sections. Includes analysis of the style and format
of technical writing, development of skills for communicating successfully on the job or across the
disciplines, and aspects of electronic communication. F, Sp, Su II; ISP, ISO.

. (/0

Finance (3)
Prereq: ACCT 212. Focuses on corporate finance, including such basic financial concepts as financial
analysis, the time value of money, risk and rates of return, asset valuation, estimating cash flow, and
working capital management. F, p; ISP, ISO.

Financial Statement Analysis (3)
Prereq: ACCT 212. Use of cash flow, break even, vertical and horizontal analyses, pro forma
statements, financial ratios, and other analytical tools to identify strengths and weaknesses affecting
companies’ credit worthiness or investment potential. Includes case studies. F, Sp.

# H 0
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Health Services Organization (3)

Provides a general foundation for understanding the organization, delivery, and financing of health
services. Includes study of acute, long-term, and ambulatory care institutions and third-party payers;
medical sociology, including the roles, education, and politics of clinicians and allied health personnel
as well as emerging trends; and the U.S. health care system in comparison to those of other
countries, including nationalized systems. ISP only.

Health Law (3)
Prereq: LGLS 298. Legal theory, policy, and ethics unique to the health services field. Topics include
legal policy, patient rights, informed consent, contracts, tax and labor law, governmental regulation,
accreditation, ethics licensure, and institutional and professional liability. Case studies provide
preparation in recognizing legal issues, understanding key viewpoints, and knowing where to obtain
additional information and consultation. ISP only

# HOHO

Introduction to Health Science (2) Coreq: 103L.
Introduction to the concepts, theories, and skills essential to providing basic health care. The
foundation of practice in health care is emphasized in developing an understanding of most health
care disciplines, health care organizations and economics, wellness and disease prevention,
professionalism, and communication. Formerly 101 and 102. F, Sp, Su II: ISP, ISO.

Introduction to Health Science Skills Lab (1)
Coreq: 103; documentation of current Level C CPR certification. Introduction to caregiving Includes
techniques related to vital signs, infection control, and safety. Formerly 102A and 103A. F, Sp, Su II;
ISP, ISO.

Medical Terminology I (3)
Introduction to the study of medical word elements; the building, defining, spelling, and
pronunciation of medical terms. Also listed as MAST 211. F, Su I; ISP, ISO.

Medical Terminology II (3)
Prereq: 211. Comprehensive study of diagnostic, surgical, procedural, pharmacological, and
laboratory terms related to the systems of the body. Also listed as MAST 212. Sp; ISP, ISO.

D ( -

MRI Procedures I (2)
Prereq: BIOL 215, 215L, 216, 216L; HLTH 211; MATH 112. Coreq: 101L, 108, 115; ENGL 101; PHIL
200. Presents knowledge base necessary for performing diagnostic studies of the chest, abdomen,
and upper and lower extremities.

MRI Procedures Lab I (2)
Prereq: BIOL 215, 215L, 216, 216L; HLTH 211; MATH 112. Coreq: 101, 108, 115; ENGL 101; PHIL
200. In conjunction with 101, provides hands-on demonstration and positioning using the on campus
energized lab. Review of MR images for pertinent anatomic structures as well as for diagnostic quality.
MRI analysis includes positioning, technique, and problem resolution.

MR Imaging (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 2151, 216, 216L; ENGL 101; HLTH 211; MATH 112; PHIL
200. Coreq: 111, 111L, 118, 125; COMM 200; ENGL 102. Study of concepts and practical
applications for producing quality radiographs, including contrast and density, technique variations,
recorded detail, and distortion. Incorporates concepts of equipment usage including film, screens,
grids, beam restrictors, and automatic exposure control.

MRI Clinical I (2)
Prereq: BIOL 215, 215L, 216, 216L; HLTH 211; MATH 112. Coreq: 101, 101L, 115, ENGL 101; PHIL
200. First course in clinical series. Incorporates practical experience in a variety of hospital clinical
settings. Addresses patient care principles, patient positioning, imaging critique, hazardous
protection, and principles of exposure using a competency based approach. Students observe and
participate in MRI examinations by applying knowledge base.
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MRI Procedures II (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112, PHIL
200. Coreq: 103, 111L, 118, 125; COMM 200, ENGL 102. Presents knowledge base necessary for
performing diagnostic studies of the spine and pediatrics.

MRI Procedures Lab II (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112, PHIL
200. Coreq: 103, 111, 118, 125; COMM 200, ENGL 102. In conjunction with 111, provides hands-on
demonstration and positioning using the on campus energized lab. Review of MR images for pertinent
anatomic structures as well as for diagnostic quality. MRI analysis includes positioning, technique,
and problem resolution.

MRI Physics I (3)
Prereq: BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112. Coreq: 101, 101L, 108;
COMM 200, ENGL 101, PHIL 200. Examination of the beginning concepts of the physics behind the
production of magnetic resonance imaging including the fundamentals of technical mathematics and
electromagnetism. MRI equipment, principles of operation, and beginning contrast and density are
also included.

MRI Clinical II (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112; PHIL
200. Coreq: 103, 111, 111L, 125; COMM 200; ENGL 102. Second course in clinical series.
Incorporates practical experience in a variety of hospital clinical settings. Addresses patient care
principles, patient positioning, imaging critique, hazardous protection, and principles of exposure
using a competency based approach. Students observe and participate in MRI examinations by
applying knowledge base acquired in 101 and 108.

MRI Physics II (3)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112; PHIL
200. Coreq: 103, 111, 111L, 118; COMM 200; ENGL 102. Builds on concepts learned in 115 and
applies them to understanding MR image production, interaction of hydrogen protons with matter,
and MRI equipment.

MRI Clinical III (3)
Prereq: 101, 101L, 103, 108, 115, 118, 125; BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101,
102; HLTH 211; MATH 112; PHIL 200. Third course in clinical series. Addresses patient care
principles, patient positioning, imaging critique, hazardous protection, and principles of exposure
using a competency based approach. Students observe and participate in MRI examinations by
applying knowledge base acquired in 101, 108, 111, and 118.

MRI Clinical IV (3)
Prereq: 101, 101L, 103, 108, 115, 118, 125, 128; BIOL 215, 215L, 216, 216L; COMM 200; ENGL
101, 102; HLTH 211; MATH 112; PHIL 200. Fourth course in clinical series. Addresses patient care
principles, patient positioning, imaging critique, hazardous protection, and principles of exposure
using a competency based approach. Students observe and participate in MRI examinations by
applying knowledge base acquired in 101, 111, 108, and 118.

MRI Procedures III (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201L, 204, 205, 206, 208, 210; IT
100, 101. Presents the knowledge base necessary for performing diagnostic studies including the skull,
facial exams, interventional procedures, and trauma.

MRI Procedures Lab III (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 204, 205, 206, 208, 210: IT
100, 101. In conjunction with 201, provides hands-on demonstration and positioning using the on
campus energized lab. Review of MR images for pertinent anatomic structures as well as for
diagnostic quality. MRI analysis includes positioning, technique, and problem resolution.

MRI Hazardous Protection (2)
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Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 205, 206, 208, 210; IT
100, 101. Studies the effects of magnetic resonance imaging on the body at the molecular, cellular,
tissue, and organ levels. Includes genetic and somatic effects. Encompasses principles of protection
for both patient and personnel, including health and safety regulations in such areas as protective
equipment and personnel and area monitoring.

Computers in MRI Technology (1)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 206, 208, 210; IT
100, 101. Introduces computer software related to the MRI technology.

Quality Assurance (1)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 205, 208, 210; IT
100, 101. Principles of practice for effective imaging quality control. Addresses equipment calibration,
darkroom and processing, repeat rate, artifacts, and various quality standards.

MRI Clinical V (3)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 205, 206, 210; IT
100, 101. Fifth course in clinical series. Addresses patient care principles, patient positioning, imaging
critique, hazardous protection, and principles of exposure using a competency based approach.
Students observe and participate in MRI examinations by applying knowledge base acquired in 101,
111, 108, 118, 128, and 138.

MRI Pharmacology and Drug Administration (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 205, 206, 208; IT
100, 101. Introduces basic pharmacological concepts including pharmokinetics, pharmodynamics,
contrast administration, venipuncture, and overall patient care during these processes and procedures.

MRI Pathology (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208, 210;
BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112; PHIL
200. Coreq: 218, 222, 228, 229, 230. Focuses on disease and injury processes throughout the
body’s systems and their MRI appearance. Includes principles of imaging surrounding these
pathologies.

MRI Clinical VI (3)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208, 210;
BIOL 215, 2151, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112; PHIL
200. Coreq: 217, 222, 228, 229, 230. Sixth course in clinical series. Addresses patient care
principles, patient positioning, imaging critique, hazardous protection, and principles of exposure
using a competency based approach. Students observe and participate in MRI examinations by
applying knowledge base acquired in 101, 111, 108, 118, 128, 138, and 208.

MRI Clinical VII (5)

Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208, 210,
217, 218, 222, 229, 230; BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT
100, 101; MATH 112; PHIL 200. Coreq: 217, 218, 222, 229, 230. Final course in clinical series.
Addresses patient care principles, patient positioning, imaging critique, hazardous protection, and
principles of exposure using a competency based approach. Students observe and participate in MRI
examinations by applying knowledge base acquired in 101, 111, 108, 118, 128, 138, 208, 218, and
229.

Advanced Imaging (1)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208,
210; BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112;
PHIL 200. Coreq: 217, 218, 222, 228, 229. Introduction to advanced imaging modalities including
CT, Ultrasound, and mammography, as well as evaluation of radiographs and digital images
produced. Includes principles surrounding ultrasound, nuclear medicine, and PET imaging.
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Capstone Seminar (2)
Prereq: ; 101, 101L, 103, 108, 111, 1111, 115, 128, 138, 201, 201L, 204, 205, 206, 208, 210;
BIOL 215, 2151, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112; PHIL
200; final semester MRI major. Coreq: 217, 218, 222, 228, 229. Generalized review of all MRI
technology theory taught in prior courses and extensive practice testing in final preparation for the
American Registry of Magnetic Resonance Imaging Technologists examination. Also includes resume
and interview preparation.

D/ - #HO

Math for the Health Sciences (3)
Prereq: 100 or equiv. Basic mathematics course including fractions, decimals, ratio and proportions,
percentages, intra- and intersystem conversion of units, linear equations, and mathematical modeling.
Real-world application problems, especially those from the health sciences, are emphasized. Includes a
survey of exponents and their simplifications.

Business Mathematics (3)
Prereq: C or better 102, or placement for 112. The arithmetic of business with emphasis on bank
records, payroll, inventories, turnover, percentages, discounts, depreciation, interest, and installment
loans and sale. F, Sp, Su I; ISP.

Intermediate Algebra (3)
Prereq: 102, or placement. The fundamental operations of real numbers and polynomials. Includes
an examination of laws and properties of exponents, as well as a study of equations and their
applications and a survey of factoring, rational expression, radicals, inequalities, and notation. All;
ISP, ISO.

College Algebra (3)
Prereq: C or better 112, or placement. Concepts of modern college algebra, including linear and
quadratic equations, basic coordinate geometry, relations and functions, exponential and logarithmic
functions, and some conic sections. All; ISP, ISO.

D D 0

Keyboarding (3)
Instruction on components of the enhanced 101-key computer keyboard, including the primary
alphabetic keyboard with numbers and symbols, function keypad, and editing keypad, and their uses.
Activities include word, sentence, and paragraph practice, and timed writings. Develops entry-level
word processing skills and basic formatting skills through the production of business letters and
memos. Successful completion requires a minimum speed of 30 words per minute; a weekly 2-hour
lab is recommended. F, Sp, Su I; ISP, ISO.

103 Introduction to Medical Assisting (1)

Introduces the field of medical assisting. includes professional attributes and qualifications of the
medical assistant as well as basic administrative and clinical skills including communication, filing,
standard precautions, vital signs, hand washing, reception, and safety. F; ISP, ISO.

104 Principles of Phlebotomy I (3)

Covers skills required for entry-level phlebotomist positions. Includes phlebotomy principles,
procedures, and techniques. Under supervision, students master daily tasks in venipuncture, capillary
sticks, and other phlebotomy procedures. F, Sp.

Intermediate Information Processing (3)
Prereq: 101 or keyboarding proficiency. Builds on competencies developed in 101 with mastery of a
variety of letter and memo formats and an emphasis on speed and accuracy through intensive
practice. Covers sophisticated documents and application of advanced functions to the preparation of
documents with graphics, columns, and other design elements, as well as preparation of
administrative and employment documents. Successful completion requires minimum speed of 40
words per minute. Weekly 2-hour lab recommended. F, S, Su II; ISP, ISO.

Phlebotomy II (3)
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Builds on theory and skills learned in 104 for mastery of advanced phlebotomy skills. The externship
portion of the course involves 120 hours of work with a certified phlebotomist at an approved facility
arranged by MSU. The externship must include completion of at least 50 successful venipunctures
and 25 successful capillary sticks. Also includes in-formation on the AMT registered Phlebotomy
Technician (RPT) examination. Sp, Su II.

Disease Processes (3)
Prereq: 211; BIOL 212, 212L. Focuses on human diseases and disorders that are frequently
diagnosed or treated in ambulatory health care. Coverage of major conditions is organized by body
system and categorized according to description, etiology, signs and symptoms, diagnostic
procedures, treatment modalities, prognosis, and prevention. Sp; ISP.

Pharmacology for Allied Health Occupations (3)
Prereq: 211. Focuses on basic principles of pharmacology as required for health care professionals.
Includes preparation and maintenance of immunization records; proper documentation of medications;
classifications, indications, and side effects associated with the top 200 drugs sold in the United
States; and administration of medication as allowed by state law. Sp; Sum II.

Medical Terminology I (3)
Introduction to the study of medical word elements; the building, defining, spelling, and
pronunciation of medical terms. Also listed as HLTH 211. F, Sp; ISP, ISO.

Medical Terminology II (3)
Prereq: 211. Comprehensive study of diagnostic, surgical, procedural, pharmacological, and
laboratory terms related to the systems of the body. Also listed as HLTH 212. Sp, Su II, ISP, ISO.

Clinical Lab Science (3)
Prereq: 104, 208. Combines biology and clinical lab components. The biology component covers
microbiology, hematology, and basic chemistry. The clinical lab component covers IV therapy, quality
assurance, and specimen collection. F.

Medical Transcription I (3)
Prereq: 201 and 211 or perm. Application of basic medical terminology concepts and usage is
stressed and exhibited through the successful transcription of medical documents including various
reports found in patient charts (such as history and physical examination reports, x-ray reports,
consults, operative reports, and discharge summaries). Emphasizes production speed and accuracy
with a minimum speed of 50 words per minute. F, Su I; ISP, ISO.

Medical Transcription II (4)
Prereq: 212; 214; BIOL 212, 212L or 215, 215L. Advanced transcription; builds on skills developed
in 214. Includes advanced dictation activities; emphasis on production speed and accuracy with
minimum speed of 60 words per minute. Includes an internship in which theory and practice skills
are applied by working at a designated site. Sp; Su II; ISP.

Medical Coding I (3)
Prereq: 211. Introduction to International Classification of Diseases (ICD) and Current Procedural
Terminology (CPT) coding systems used to identify diagnoses and procedures/services provided by
health care providers. Includes basic billing procedures and the insurance claims process. F, Sp; ISP,
1SO.

Medical Coding II (4)
Prereq: 212, 218; BIOL 212 and 212L or 215 and 215L. Advanced coding; builds on concepts learned
in 218. Includes advanced International Classification of Diseases (ICD) and Current Procedural
Terminology (CPT) coding of diagnoses and procedures/services. Includes an internship in which
theory is applied and understanding of medical document coding is demonstrated by working at a
designated site. F, Sp; ISP.

Preparation for Certification (1-2)
Coreq: 215 or 219. Programmed self-paced course with no formal classroom instruction. Provides
preparation for medical coding or medical transcription certification exams. Instructor coordinates
course with student.
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Preparation for Certification in Medical Transcription (2)
Prereq: 215. Self-paced course that provides preparation to sit for a national transcription certification
exam. A simulated program provides experience in transcribing, proofreading, editing, and taking practice
certification exams. Sp; ISP.

Medical Billing and Reimbursement (3)
Prereq: 219. Study of medical billing procedures from the time a patient sees the doctor until the bill
is paid. Covers the law as it relates to medical billing and coding, medical records and documentation,
health insurance contracts, Medicare and Medicaid, Worker’s Compensation, managed care, medical
office accounting practices, ICD and CPT coding systems, insurance claim forms, and billing from
medical reports. Sp; ISP.

Preparation for Certification in Medical Coding/Billing (2)
Prereq: 223. Self-paced course that provides preparation to sit for a national coding certification exam. A
simulated program provides experience in entering new patients into the system, coding medical reports,
billing for services rendered, retrieving medical records, and keeping an accurate log of the provider's
accounts. Sp; ISP.

Administrative Skills I (2)
Prereq: 103. Coreq: 230L. Reviews basic administrative skills learned in 103 and introduces the theory of
other administrative skills including appointment scheduling, telephone techniques, using the computer
and other office equipment, and basic bookkeeping functions. F.

Administrative Skills Lab I (1)
Prereq: 103. Coreq: 230. Application of material learned in the theory portion of the course. Students
schedule appointments; learn how to use office equipment properly, including the telephone, computer,
copier, and fax machine; perform banking procedures; and do basic bookkeeping functions that are
typically done by medical assistants. F.

Clinical Skills (2)
Prereq: 103, 213. Coreq: 240L. Covers clinical procedures required for the medical assistant. Begins with
a review of vital signs and incorporation of skills into different levels (such as intermediate and advanced).
Intermediate skills include assisting the physician with special examinations, nutrition, special diets, and
patient education. Touches on all clinical skills as they relate to the clinical medical assistant and his or
her ability to assist the physician with the overall care of the patient. Sp.

Clincal Skills Lab (1)
Prereq: 103, 213. Coreq: 240. Lab course in which students participate and successfully complete all
beginning, intermediate, and advanced clinical skills covered in 240. Sp.

Administrative Skills II (2)
Prereq: 230, 230L. Coreq: 250L. Introduces such advanced medical assisting skills as accounting
practices, preparation of payroll, taxes, purchasing, medical coding and billing, and transcription. Sp.

Administrative Skills Lab II (1)
Prereq: 230, 230L. Coreq: 250. Students apply what they have learned in the theory portion of the
course by performing such accounting practices as accounts payable, purchasing, coding diagnostic
statements using ICD-9-CM, coding services and procedures using CPT, and transcribing medical
documents. Sp.

Clinical Skills Capstone (1)
Prereq: 240, 240L. Review of all beginning, intermediate, and advanced skills covered in previous
medical assisting clinical skills courses. Su I.

Administrative Skills Capstone (1)
Prereq: 250, 250L. Review of all beginning, intermediate, and advanced skills covered in previous medical
assisting administrative skills courses. Su I.

Externship (3)
Students are placed in a designated medical office where they work 100 clock hours applying
administrative skills and 100 hours applying clinical skills they have learned throughout the program.
Students are also required to register and pay testing fees for the national medical assisting certification
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exam, take practice exams, and participate in other activities that prepare them for the exam. Su II.
. #(O0

Ethics (3)
Survey of ethics and social issues with a theoretical base that considers important thinkers from the
history of ethics, including Plato, Aristotle, Aquinas, and Kant. Includes discussion and assignments
based on relevant case studies. Students consider their ethical positions on various issues, gaining a
better understanding of their background and the possibilities around their own ethical horizons.

Medical Ethics and Law (3) An introduction to the legal implications of practicing any of the
health professions in today’s society. Exploration of ethical issues faced by health care workers, the
philosophical base of ethical decision making, and models for the decision-making process. Also listed
as DMS 200. F, Sp, Su I; ISP, ISO.

. #?2 0

Introduction to Physics (3)
Prereq: MATH 112 or placement score for MATH 120. Survey of the major disciplines of physics:
mechanics, wave motion and fluids, thermodynamics, electricity and magnetism, light and optics,
and modern physics. Includes history of the field and some of its major developers; emphasizes the
application of principles of physics to everyday life. Intended for non-science majors; includes
minimal mathematics. F, Sp; ISP, ISO.

?0

Principles of Psychology (3)
An introductory course to the field of psychology. Topics include the physiological basis of behavior,
sensation, perception, learning theory, research methodology, motivation, stress and health, social
psychology, and various other areas of psychology. F, Sp, Su I; ISP, ISO.

- 0
Formal admission to the radiologic technology program is a prerequisite for all RADT courses.

Radiographic Procedures I (2)
Prereq: BIOL 215, 215L, 216, 216L; HLTH 211; MATH 112. Coreq: 101L, 108, 115; ENGL 101; PHIL
200. Presents knowledge base necessary for performing diagnostic studies of the chest, abdomen,
and upper and lower extremities.

Radiographic Procedures Lab I (2)
Prereq: BIOL 215, 215L, 216, 216L; HLTH 211; MATH 112. Coreq: 101, 108, 115; ENGL 101; PHIL
200. In conjunction with 101, provides hands-on demonstration and positioning using the on-
campus energized lab. Review of radiographs for pertinent anatomic structures as well as for
diagnostic quality. Radiographic analysis includes positioning, technique, and problem resolution.

Imaging (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112; PHIL
200. Coreq: 111, 111L, 118, 125; COMM 200; ENGL 102. Study of concepts and practical
applications for producing quality radiographs, including contrast and density, technique variations,
recorded detail, and distortion. Incorporates concepts of equipment usage including film, screens,
grids, beam restrictors, and automatic exposure control.

Radiologic Clinical I (2)
Prereq: BIOL 215, 215L, 216, 216L; HLTH 211; MATH 112. Coreq: 101, 101L, 115, ENGL 101; PHIL
200. First course in clinical series. Incorporates practical experience in a variety of hospital clinical
settings. Addresses patient care principles, radiographic positioning, film critique, radiation protection,
and principles of exposure using a competency based approach.

Radiographic Procedures II (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112, PHIL
200. Coreq: 103, 111L, 118, 125; COMM 200, ENGL 102. Presents knowledge base necessary for
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performing
diagnostic studies of the spine, portable/OR radiography, fluoroscopy, tomography, and pediatrics.

Radiographic Procedures Lab II (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112, PHIL
200. Coreq: 103, 111, 118, 125; COMM 200, ENGL 102. In conjunction with 111, provides hands-on
demonstration and positioning using the on-campus energized lab. Review of radiographs for pertinent
anatomic structures as well as for diagnostic quality. Radiographic analysis includes positioning,
technique, and problem resolution.

Radiographic Physics I (3)
Prereq: BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112. Coreq: 101, 101L, 108;
COMM 200, ENGL 101, PHIL 200. Examination of the beginning concepts of the physics behind the
production of ionizing radiation including the fundamentals of technical mathematics and
electromagnetism. X-ray generating equipment, principles of operation, and beginning contrast and
density are also included.

Radiologic Clinical II (2)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112; PHIL
200. Coreq: 103, 111, 111L, 125; COMM 200; ENGL 102. Second course in clinical series.
Incorporates practical experience in a variety of hospital clinical settings. Addresses patient care
principles, radiographic positioning, film critique, radiation protection and principles of exposure using
a competency-based approach. Students observe and participate in radiographic examinations by
applying knowledge base acquired in 101 and 108.

Radiologic Physics II (3)
Prereq: 101, 101L, 108, 115; BIOL 215, 215L, 216, 216L; ENGL 101; HLTH 211; MATH 112; PHIL
200. Coreq: 103, 111, 111L, 118; COMM 200; ENGL 102. Builds on concepts learned in 115 and
applies them to understanding X-ray production, interaction of photons with matter, and radiographic
equipment.

Radiologic Clinical III (3)
Prereq: 101, 101L, 103, 108, 115, 118, 125; BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101,
102; HLTH 211; MATH 112; PHIL 200. Third course in clinical series. Addresses patient care
principles, radiographic positioning, film critique, radiation protection, and principles of exposure
using a competency-based approach. Students observe and participate in radiographic examinations
by applying knowledge base acquired in 101, 108, 111, and 118.

Radiologic Clinical IV (3)
Prereq: 101, 101L, 103, 108, 115, 118, 125, 128; BIOL 215, 215L, 216, 216L; COMM 200; ENGL
101, 102; HLTH 211; MATH 112; PHIL 200. Fourth course in clinical series. Addresses patient care
principles, radiographic positioning, film critique, radiation protection, and principles of exposure
using a competency-based approach. Students observe and participate in radiographic examinations
by applying knowledge base acquired in 101, 111, 108, and 118.

Radiographic Procedures III (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201L, 204, 205, 206, 208, 210; IT
100, 101. Presents the knowledge base necessary for performing diagnostic studies including the skull,
facial exams, interventional procedures, and trauma.

Radiographic Procedures Lab III (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 204, 205, 206, 208, 210: IT
100, 101. In conjunction with 201, provides hands-on demonstration and positioning using the on
campus energized lab. Review of radiographs for pertinent anatomic structures as well as for
diagnostic quality. Radiographic analysis includes positioning, technique, and problem resolution.

Radiobiology/Radiation Protection (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 205, 206, 208, 210; IT
100, 101. Studies the effects of ionizing radiation on the body at the molecular, cellular, tissue, and
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organ levels. Includes genetic and somatic effects as well as degrees of acute radiation lethality.
Encompasses principles of protection for both patient and personnel, including health and safety
regulations in such areas as protective equipment and personnel and area monitoring.

Computers in Radiologic Sciences (1)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 206, 208, 210; IT
100, 101. Introduces computer software related to the radiologic sciences, including HIS, RIS, and
PACS systems.

Quality Assurance (1)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 205, 208, 210; IT
100, 101. Principles of practice for effective imaging quality control. Addresses equipment calibration,
darkroom and processing, repeat rate, artifacts, and various quality standards.

Radiologic Clinical V (3)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 205, 206, 210; IT
100, 101. Fifth course in clinical series. Addresses patient care principles, radiographic positioning, film
critique, radiation protection, and principles of exposure using a competency based approach. Students
observe and participate in radiographic examinations by applying knowledge base acquired in 101,
111, 108, 118, 128, and 138.

Radiologic Pharmacology and Drug Administration (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138; BIOL 215, 215L, 216, 216L; COMM
200; ENGL 101, 102; HLTH 211; MATH 112; PHIL 200. Coreq: 201, 201L, 204, 205, 206, 208; IT
100, 101. Introduces basic pharmacological concepts including pharmokinetics, pharmodynamics,
contrast administration, venipuncture, and overall patient care during these processes and procedures.

Radiographic Pathology (2)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208, 210;
BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112; PHIL
200. Coreq: 218, 222, 228, 229, 230. Focuses on disease and injury processes throughout the
body’s systems and their radiographic appearance. Includes principles of imaging surrounding these
pathologies.

Radiologic Clinical VI (3)
Prereq: 101, 101L, 103, 108, 111, 1111, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208, 210;
BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112; PHIL
200. Coreq: 217, 222, 228, 229, 230. Fifth course in clinical series. Addresses patient care
principles, radiographic positioning, film critique, radiation protection, and principles of exposure
using a competency based approach. Students observe and participate in radiographic examinations
by applying knowledge base acquired in 101, 111, 108, 118, 128, 138, and 208.

Radiologic Clinical VII (5)

Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208, 210,
217, 218, 222, 229, 230; BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT
100, 101; MATH 112; PHIL 200. Coreq: 217, 218, 222, 229, 230. Final course in clinical series.
Addresses patient care principles, radiographic positioning, film critique, radiation protection, and
principles of exposure using a competency based approach. Students observe and participate in
radiographic examinations by applying knowledge base acquired in 101, 111, 108, 118, 128, 138,
208, 218, and 229.

Advanced Imaging (1)
Prereq: 101, 101L, 103, 108, 111, 111L, 115, 125, 128, 138, 201, 201L, 204, 205, 206, 208,
210; BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112;
PHIL 200. Coreq: 217, 218, 222, 228, 229. Introduction to advanced imaging modalities including
CT, MRI, and mammography, as well as evaluation of radiographs and digital images produced.
Includes principles surrounding ultrasound, nuclear medicine, and PET imaging.

Capstone Seminar (2)
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Prereq: ; 101, 101L, 103, 108, 111, 1111, 115, 128, 138, 201, 201L, 204, 205, 206, 208, 210;
BIOL 215, 215L, 216, 216L; COMM 200; ENGL 101, 102; HLTH 211; IT 100, 101; MATH 112; PHIL
200; final semester RADT major. Coreq: 217, 218, 222, 228, 229. Generalized review of all
radiologic theory taught in prior courses and extensive practice testing in final preparation for the
American Registry of Radiologic Technologists registry examination. Also includes resume and
interview preparation.

/0
Spanish I (3)

Introductory course outlining the basic patterns of Spanish grammar. Instruction emphasizes reading
skills and basic vocabulary. F, Sp.
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